POCCUUCKASA OEJIEPALIA
ITIOCTAHOBJIEHHME
AJIMNHUCTPALIIN

IIETYIIMHCKOI'O CEJIBCKOI'O ITOCEJIEHU A
ITeTymmHckoro paiiona
Biagumupckoit obnactu

or 01.07.2021 r. r. [lerymku Ne 124

06 YmBepAHcOeHul AOMUHUCTPAMUBHO20
peanamenma  npeooCmasneHus — MYHUYUNATbHOU
yeayeu  «aua  nUCbMEHHBIX — pA3bLACHEHUll
HANI020NAAMENbUUKAM U HATIO208bIM A2EHMAaM NO

sonpocam npumeHenus MYHUYUNATOHBIX
HOPMAMUBHBIX NPABOBHIX AKMO8 O HANO2AX U
coopaxy

B cootBerctBuuM ¢ @enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHU3allid TPEJOCTABJICHUS TOCYJAAPCTBEHHBIX W MYHMIIUNAIBHBIX YCIYyI»,
OenepanbHbiM 3ak0HOM OT 06.10.2003 No 131-®d3 «O06 oO0muxX MNpUHITUIIAX
OpraHu3alMid MECTHOTO camoyrpasieHus B Poccuiickon denepaunmn», CTaTbeu
34.2 Hanorooro Koaekca Poccuiickoit ®@enepaiiuy, pyKOBOJACTBYSCh Y CTaBOM
MYHUILIAIAIBHOTO  0oOpa3oBanms  «lleTymmHCKOE  CEIIbCKOe  IOCEeICHHUEY,
agMuHuCcTpanus [[eTyImMHCKOTO CeJIbCKOTO MOCEICHUS

ITIOCTAaHOBJIACT:

1. YTtBepautn IIpUIaracMbli AJIMUHHUCTPATUBHBIN perinaMeHT
IIPEAOCTABICHNS MYHULUNAIBHOW YCIyru «Jlada NMCBMEHHBIX pa3bsCHEHUHN
HAJIOTOIIATENbIIMKAM W HAJIOTOBBIM AareHTaMm II0 BOINPOCaM IPUMEHEHMS
MYHUIUMIIATBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O HAJIOraX U cOOpax».

2. KOHTpoIsb 32 UCIIOJIHEHUEM HACTOSILIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
HayaJbHUKAa MYHHULMNAIBHOTO KAa3€HHOTO YUYPEXKACHUS «AJIMHHUCTPATUBHO-
XO35MCTBEHHBIN LeHTp llerymmHckoro cenbckoro mnocenenus llerymmHckoro
paiiona Biagumupckoi obmactuy.

3. Hacrosiniee mocTaHoBI€HHE BCTYNAET B CHIY CO JHS OQUIHUAIBHOIO
ormyonnkoBaHus (oOHapomoBanHus) B razere «Cenbckasi CTOpOHAY.

['maBa agMUHHUCTpaALIUU I1.B. Kypouka



IIpunoxenue
K ITOCTAaHOBJICHUIO a/IMUHUCTPALIUH
[IeTymIMHCKOrO CEIbCKOro
nocenenus ot 01.07.2021 r. Ne 124

AJMUHUCTPAaTUBHBIA pETJIaMEHT
MIPEAOCTABIICHNS] MyHULIIMIIAIIBHON YCIIYTH «/[ada MMCbMEHHBIX pa3bsACHEHUI
HAJIOTOIUIATEJIBIMKAM ¥ HAJIOTOBBIM areHTaM I10 BOIPOCaM IIPUMEHEHUS
MYHHLMITAIBLHBIX HOPMATUBHBIX MPABOBBIX aKTOB O HAJIOrax U cOopax»

1. O01ue monoXKeHus

1.1. ITpeamer peryJupoBaHus.

AJIMUHUCTPATUBHBINA PETJIaMEHT IO MPEIOCTABICHUI0O MYHHIIMIAIBHOW yciyru «/laua
NUCbMEHHBIX Pa3bsICHEHUI HaJOTOIUIATeNbIIMKAM UM HAJOrOBBIM areHTaMm II0 BOIpOcaM
NPUMEHEHUs] MyHHUIMIIAIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O Hajorax um cbopax» (manee -
aJIMUHUCTPATUBHBIM periaMeHT) pa3paboTaH B IIENAX IMOBBIIIEHUS KauyecTBa IMPeOCTaBICHUS
MYHUIIUTATBHON YCIIyTH, CO3JaHUS KOM(OPTHBIX YCIOBUN ISl (PU3MUECKUX U IOPUIHMUECKUX
JMI] ¥ ONPEENeT MOCIEI0BaTENbHOCTh U CPOKU JEUCTBUN (aAMUHHCTPATUBHBIE MPOLIETYPHI)
Anmunuctpanuu IleTymMHCKOro cenbcKoro mnoceneHus (naigee - AJMMHHUCTpalMs) U €€
JOJIKHOCTHBIX JIULL.

1.2. Kpyr 3asButenei

3a MNOJyYyeHHWEM MYHMUIMIAIBHOW YCIyIM MOTYT OOpaTuThCcs (U3MUECKOe WIH
IOPUIMYECKOE JIULO (32 UCKIIIOUEHHEM FOCYAapCTBEHHBIX OPIaHOB, TEPPUTOPHATIBHBIX OPTaHOB,
OpPraHOB I'OCYJapCTBEHHBIX BHEOIOPKETHBIX (POHJIOB M UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJIEHUs), MO0 MX MPENCTaBUTEIM, ACHCTBYIOLIME B CHIy IOJIHOMOYMIA,
OCHOBAHHBIX Ha JJOBEPEHHOCTHU MJIM MHBIX 3aKOHHBIX OCHOBAHUSX (Hajiee - 3asIBUTEIIH).

1.3. TpeGoBanus K mNOpAAKYy HHGOPMHPOBAHUS O MPEAOCTABICHUHM MYHHUIMIAIBHOM
yCIyTu

[Mopsimox momydeHus: uHGOPMAIMM 3aABUTEISIMH [0 BOMPOCAM  IPEIOCTABICHUS
MYHUIIUNATIBHON YCIYTH U yCIYT, KOTOpPBIE SIBJIAIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU IS
IIPEIOCTABICHUS] MYHULMNAIBHOM YCIyrH, CBEIEHHH O XOAE NPEJOCTaBIEHUS YKa3aHHBIX
yCIIyT, B TOM 4HCJIe Ha o(puLIMaIbHOM caifte, a Takke Ha EquHOM mopTalie rocyjapCTBEHHBIX U
MYHUIUIATBHBIX yeuyr (pynkuuit) u Iloprane rocyqapCTBEHHBIX M MYHHUIHIATBHBIX YCIyT
(pynkImit) Bnamumupckoii obnactu.

1.3.1. HNudopmanuro mo Bompocam NPeIOCTaBICHUS MYHUIUITAILHON YCIYTH W YCIYT,
KOTOpbIE SABJISIFOTCS HEOOXOIUMBIMU M 00S3aTENbHBIMM ISl IPEJOCTABIECHUS MyHHLIUIAIBHON
YCIIyTH, CBEJIEHHH O X0/l MPEeAOCTABICHHs YKa3aHHBIX yCIyTr, B TOM YHCIE Ha O(pULUAIBHOM
caifre, a Taxke Ha EnUHOM mopraie rocyAapCTBEHHBIX U MYHHULMMANIbHBIX YCIyT (QyHKIuil)
(manee - Equnbrit moptan) u Iloprane rocyaapcTBEHHBIX ¥ MYHULUMATBHBIX YCIYT ((PyHKIIMIA)
Brnagumupckoit o6nactu (nanee
- PernonanpHbIil IOPTaT) MOKHO MOTYYHUTh:

B aIMUHHUCTPALIH:
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B YCTHOM (hopMe MpH JTUYHOM OOpaIeHUH;

C UCIIOJIb30BaHUEM TeJe(OHHON CBSI3H;

B (popMe 3IEKTPOHHOTO JOKYMEHTa MOCPEACTBOM HAIpPABIECHUS HA aJpec 3JIEKTPOHHOU
MIOYTHI,

10 MUCHbMEHHBIM O0PAIICHUSIM.

1.3.2. B OI1 MAY «M®I] Ilerymuuckoro paitona» B r. [lerymku (ganee - M®II) npu
JUYHOM OOpAIlCHUH;

Nudopmanmss o MecTOHaxOoXaeHHMH U Tpaduke pabOTH, CHPABOYHBIX TeleoHAX,
opunmaneueix caitax M®I[ mpegocraBieHHs] TOCYIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT
Brnagumupckoit o6mactu pasmernieHa Ha EgumHOM mopTasnie MHOTO(QYHKIIMOHANBHBIX IEHTPOB
MPEOCTaBICHUSI TOCYJIApPCTBEHHBIX W MYHUIMMANIBHBIX yciayr Bragumupckoit obmactu B
UH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT» - www.mfc33.ru.

1.3.3. Ha oduuuanbHOM MHTEpHET-caiiTe AIMUHHCTPALIUH, aJipec OPHUIHUATBHOTO caiTa
petushkisp.ru.

1.3.4. B wuHpOpMaIMOHHO-TEIIEKOMMYHHKAITMOHHON cetn «MHTepHeT™» Ha EnuHoM
noptane u (uin) PernonansHom moprane - www.mfc33.ru (manee - Enunbiii u PernonanbHbIi
noprain).

Ha Equnom u PerronansHOM mopTase pa3MeniaeTcs cieayromas nHpopMaIus:

1) ucuepnbiBaOIIUKA TEpeYeHb JIOKYMEHTOB, HEOOXOAUMBIX [UIsl TPEAOCTaBICHUS
MYHHUIMNAIBbHOW YCIyTH, TpeOoBaHUS K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TakKke
nepeyeHb JOKyMEHTOB, KOTOPBIE 3aBUTEb BIPABE MPEACTABUTH MO COOCTBEHHON HHUIINATUBE;

2) Kpyr 3asBHUTENEH;

3) CpoK mpeoCTaBlIeHUsI MyHHUIIUIIATbHON YCITyTH;

4) pe3ynbTaThl TPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH, TOPSAAOK MPEICTaBICHUS
JIOKYMEHT, ABJIAIOUIEr0Cs PE3yIHTATOM MPEIOCTABIICHNS MYHHIIUITATLHOU yCITyTH;

5) pa3Mep  TOCyJapCTBEHHOM  MOUUIMHBI,  B3UMaeMOM  3a  MPEJOCTaBICHHUE
MYHHLMIIAIbHON yCIIyTH;

6) ucuepnbplBalOIIMKM IMEpeYeHb OCHOBAaHUM [UId TIPUOCTAHOBJIEHMS WJIM OTKa3a B
IPEIOCTABJIEHUU MYHULIUIIATBHON YCIYTH;

7) o mpaBe 3asBHUTENS Ha JocylncOHOe (BHecymeOHOe) oOkajloBaHHWE JCUCTBUMN
(Oe3nmeicTBUSI) W pEUICHWM, NPUHATHIX (OCYLIECTBISIEMbIX) B XOJ€ MPEJOCTaBICHUS
MYHULMIIAIBHOWN YCIYTH;

8) dopmel  3asBieHMid  (YBEIOMJICHHH,  COOOIICHWI),  HCIOJb3yEeMbIE  IIPH
MIPEAOCTABICHUHA MYHULIUIIAJIbHON YCITyTH.

Nudopmanusa Ha Equnom u PernonanbHoM nopTalie o MopsiiKe U CpoKax MpeIoCTaBICHUs
MYHHIIMIIaJbHOW YCIyTM Ha OCHOBAHMU CBEACHHM, colepkammxcs B deaepaibHON
rocyaapcTBeHHOW HH(OpMaMoOHHOW cucTeMe «DenepalbHbIil peecTp TOCYJapCTBEHHBIX H
MYHUIUNATBHBIX  YCIyr (QyHKUuMIT)», pPErHOHAJIBHOW TOCYAapCTBEHHOW HH(OPMAIMOHHON
cucreMe «Peectp rocynmapctBeHHbIX ycayr (dyHkomit) Bramgumupckoit  obmactiy,
IPEJOCTABIISCTCS 3asIBUTEIIO OECIIATHO.

Hoctyn K nHOpMaUKU O CPOKAX U MOPAIKE MPEIOCTABIECHUS YCIYTHM OCYIIECTBISIETCS
0e3 BBITIOJIHCHUS 3asgBUTEIIEM KaKUX-THOO TpeOOBaHHI, B TOM uucjie 0€3 HUCIOJIb30BaHUS
POTPAMMHOTO 00ECIeUeHHs, yCTaHOBKA KOTOPOTO HAa TEXHWYECKHE CpPEICTBA 3asBUTEIS
TpeOyeT 3aKiio4eHHs JIMIIEH3MOHHOTO WM MHOr0 COTrJallleHHus C MpaBooOiazaTeneM
IPOrPaMMHOT0 OOecreueHus, MpeayCMaTpUBAIOIIET0 B3UMaHUE
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MJIaThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asSBUTEINS WJIM TMPEIOCTaBICHUE UM TEPCOHATBHBIX
JTAHHBIX.

1.3.5. Ha uapopMannoHHBIX CTEHAaX B AJIMMUHHCTpAIIUU, a Tak)Ke B ceTu MHTEpHeT Ha
oduHManEHOM caiiTe AIMUHUCTPALMK Pa3MeENIeHbI CleAyomre HHPOPMAIIMOHHbIE MaTepHAIIbL:

-anpec, HoMmepa TtenedoHoB U (akca, rpaduk pabOTHI, agpec SJICKTPOHHON MOYTHI
aJIMMHUCTPAIINH, a TaKkKe CTPYKTYpPHOTO MOIpa3eNIeHuUs, HEMOCPEACTBEHHO
MIPEIOCTABIIAIONIECTO MyHHUIIUIIATIBHYIO YCIYTY;

- rpaguKk JUYHOTO TpHeMa TJaBOM  agMUHHUCTpPAIlMU, €ro  3aMeCTUTENSMH,
JOJDKHOCTHBIMM ~ JIMIAMUA  QJMUHUCTpAIlMM,  CIELHAIUCTaMH,  OTBETCTBEHHBIMHU 32
MPEeAO0CTaBICHUE MYHULIUTIAILHON YCITYTH;

- HOMep KaOWHEeTa, B KOTOPOM TPEAOCTaBISAETCS MyHHUIUNAIbHAS yclyra, (haMUIHu,
MMEHa, OTYeCTBa M JIOJDKHOCTH  CIICIUAIUCTOB, YYaCTBYIOIIUX B  MPEIOCTABICHUU
MYHUIIUIIATBEHON YCITyTH;

- CBEICHUSA O MPENOCTABIAEMON MyHULIIUIAIBHOMN yCIIyTe;

- TMepedyeHb JOKYMEHTOB, KOTOpble  3asBUTENIb  JIOJDKEH  MPEACTaBUTH  JJId
MPEIOCTABIICHUS MyHHUIIUIIAIbHON YCITyTH;

- 00pasIbl 3aM0IHEHUS JJOKYMEHTOB;

- IepeYeHb OCHOBAHMI AJIA OTKa3a B MPHUEME JOKYMEHTOB, IPHOCTAHOBIICHUS U OTKa3a B
MPEIOCTABICHUN MYHHUIIUTIATHLHON YCIyTH;

- U3BIICYCHHUS u3 aIMHUHHUCTPATUBHOTO periamenra, peraaMeHTHPYIOIINe
MPEAOCTABIICHUE MYHHULMUINAIBHON YCIyrW, B TOM UHCIE CTaHAApT MPeIOCTaBICHUS
MYHULHUIAIBHON YCIyTH, MOPSJAOK, COCTaB, IOCJIEI0BATEIbHOCTh M CPOKH BBIMOJHEHUS
aJIMMHHUCTPATUBHBIX TPOLEAYp (IEHCTBUIl), TpeOOBaHHUS K TMOPSAIKY HMX BBIOJHEHHUS, B TOM
YUCJI€ OCOOEHHOCTH BBITIOJIHEHHSI aJMUHUCTPATUBHBIX MPOUEAYp (IEHCTBUI) B AJIEKTPOHHOU
dopme.

NubopManmoHHBIA CTEHI, coAepKaluii WHPOPMAIIUIO O MPOLEAYpPE MPEAOCTABICHHS
MYHHIUIIAILHON YCIIyTH, pa3MeIlleH B XOJIe aIMUHUCTPALIUH.

Ha odunmansHOoM caiite AaMuHHCTpanud WHQOpMalus pasMelieHa B pasjelie,
MPEeyCMOTPEHHOM JIsl pa3MellleHns HHGOPMallUU O MyHHUIUIAIBHBIX YCIyTrax.

KoncynpTupoBaHne 1o  BONpocaM  MPENOCTABICHUS  MYHHUIMIAIBHOW  YCIYyTH
OCYHIECTBIIsIETCS OECIIaTHO.

Creuuanuct, OCYIIECTBISIONIMA KOHCYJIbTHpOBaHUE (TIOCpeACTBOM TenedoHa WU
JUYHO) TIO BOIpPOCaM MPEIOCTaBICHUS MYHUIUMNAIBHOM YCIYTH, JIOJDKEH KOPPEKTHO H
BHUMATEIIbHO OTHOCUTBCS K 3asIBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TeNe(POHY CHEIMATUCT JOJHKEH Ha3BaTh CBOKO (aMUIHIO,
UM W OTYECTBO, JOJDKHOCTh, a 3aTéM B BOXKIMBOM (QopMe UYETKO U TMOIAPOOHO
POuH(OPMHUPOBATH OOPATUBIIIETOCS 110 MHTEPECYIOIIUM €TI0 BOTIPOCAM.

Ecnu cnenuanuct He MOXET OTBETUTh HAa BOMPOC CAMOCTOSITENBHO, JIMOO TMOATOTOBKA
oTBeTa TpeOyeT MPOJOKUTEILHOTO BpPEMEHH, OH MOXET MPeAJIOKUTh OOpaTHBILIEMYCS
0o0paTuThCs MUCHMEHHO, IN0O Ha3HAUUTH JPYroe ya00Hoe /Uil 3aUHTEPECOBAHHOTO JIUIA BPeMsl
JUIS TIOJTy4eHUs HH(OPMALIHH.

Pexomennyemoe Bpemsi sl TeidedOHHOTO pasroBopa - He Oonee 10 MHUHYT, JTMYHOTO
ycTHOTrO HHGOpMUpPOBaHUs - He Oonee 20 MUHYT.

NunuBuayanpbHoe  muchbMeHHoe  uWHGOpMUpoBaHHE (IO  AJIEKTPOHHOW  TOYTE)
OCYILECTBIISIETCA MyTEM HAMpaBIICHUS 3JIEKTPOHHOrO MUChbMa HA aJpec 3JIEKTPOHHOW MOYTHI
3asIBUTENS U JIOJHKHO COAEPKAaTh YETKUM OTBET HA MOCTaBICHHBIE BOMPOCHI.
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WnpuBuayanpHOe MHCbMEHHOE WH(POPMHpOBaHUE (MO TOYTE) OCYIIECTBISETCS IyTeM
HaIlpaBJICHUS MUCbMAa Ha IOYTOBBIA aJpEC 3asIBUTENSA M JOJDKHO COAEPKATh YETKUU OTBET Ha
IIOCTAaBJICHHBIE BOIIPOCHI.

2. CTaHaapT npeaocTaBjieHUus] MYHUIIUNIAJTbHOM yCJIyIH

2.1. HaumeHoBaHue MyHMLIMNAIbHOW yciyrn - Jlayua MNHCbMEHHBIX pa3bsCHEHUM
HAJIOTOIUIATENbIIMKAM M HAJOTOBBIM areHTaMm II0 BONPOCAaM IPUMEHEHHS MYHULHUIAJIbHBIX
HOpPMAaTHUBHBIX MPABOBLIX aKTOB O Hajorax u coopax.

2.2. MyHuImMnangpHas yciayra MpeaocTaBiseTcss aaMuHuctpanued IletymmHckoro
CEJIBCKOTO MOCEJIECHHUS.

2.2.1. OcyiecTBieHnEe OTACIBHBIX MPOLEAYp BO3MOXKHO Ha 6aze M®IL] Ha ocHOBaHMM
COOTBETCTBYIOIIMX COTJIalIEeHUH Mexay AnMunuctpauuein u MOLI.

2.2.2. Anmunuctparmst, M®L] He BmpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS
JeCTBUH, B TOM YMCJIE COTJIACOBaHUM, HEOOXOIUMBIX /ISl MOJTYUYCHHUS MYHHUIMIIATBHON yCIyTH
U CBA3aHHBIX C OOpalleHWeM B UHBIE TOCYIAapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO
CaMOYIIPABJICHUS ), OPraHU3alMH, 38 UCKIIOUEHUEM MOTYUYEHHsI YCIYT, BKIIOUYECHHBIX B [IEPEUCHb
YCIIyT, KOTOpbIE SBJISIIOTCS HEOOXOJUMBIMU U O0S3aTENbHBIMU U1 NPEAOCTaBICHUS
MYHHIUIAIbHBIX YCITYT.

2.3. KoHeUHBIM pe3ynbTaTOM MPEIOCTABICHUS MyHUIIMNIAILHON YCIYTH SIBJSIETCS Bblaya
(HampaBiieHHE) 3aBUTENIO Pe3yJIbTaTa MPEeI0CTABICHNS MyHUIIMITATLHON YCITyTH.

Pe3ynbrarom npenocTaBieHus MyHULIANIAIBHON YCIIyTH SBIISIETCS:

1) mHCbMEHHOE pa3bsACHEHHUE MO BOMPOCAM MPUMEHEHHS] MYHHUIMMAIbHBIX MPaBOBBIX
aKTOB O HajoOrax u coopax;

2) NMCbMEHHBIN 0TKAa3 B MPEJOCTABICHIUH MyHUIIUIAIBHOMN YCITyTH.

2.4. Cpok npenocTaBieHNs MyHUIUIIAJIbHOW YCIYTH HE JOJDKEH npeBblmarh 20 aHEH co
JTHSl pETUCTpaLMK 3asBJICHUS O MPEAOCTaBICHUH MYHULIUIIAIBHON YCIYI'M U MUHBIX JTOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6 HACTOSILEr0 aJMUHUCTPATUBHOIO periaMmeHTa. Cpoku IMpOXOXKACHUS
OTJIENbHBIX AJMUHUCTPATUBHBIX MPOLEIAYpP U CPOKM BBINOJHEHUS AEUCTBUM OTIEIbHBIMU
JOJKHOCTHBIMHU JIMIIAMM YKa3aHbl B pa3iesie 3 HAaCTOSLIETr0 aIMUHUCTPATUBHOTO PErJIaMEHTa.

2.5. [lepeueHb HOpPMATHUBHBIX IPABOBBIX AaKTOB, PETYJUPYIOLIUX IPEIOCTABICHUE
MYHHUIMNAIBbHOW YCIyrd (C YyKa3aHHEM UX PpEKBU3UTOB M HCTOYHUKOB OQUIIHAIBHOTO
onyOJMKOBaHMs), pa3MelleH Ha ouIMabHOM caiTe AamMuHucTpanuu B cetu "HHTepHeT", B
denepanbHOM peecTpe u Ha EanHOM mopTalie TOCYyapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT
(pyHKIIMIA).

AnMuHUCTpalusi o0ecrneynBaeT pa3MelIeHHe U aKTyalu3alhio MepeuHs HOPMATHBHBIX
MPaBOBBIX AKTOB, PETYJHUPYIOIIMX MPEAOCTABICHUE MYHHUIMNAIBHOW YCIYTM, Ha CBOEM
ounmanbHOM caiiTe, a TakKe B COOTBETCTBYIOIIEM pazfelie GpenepaabHOro peecTpa.

2.6. McuepnpIBaroluii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEIOCTaBICHUS
MYHHIMIIAJIBbHON YCIIYTH.

2.6.1. HcuepnbiBaroluii mnepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOAATENbHBIMU WJIM WMHBIMH HOPMATHUBHO-IIPAaBOBBIMU AaKTaMH JJi TPEAOCTaBICHUS
MYHHMIMINAIBHON yCIIyTH, MOUIEkKAIINX IPEICTABICHUIO 3asiBUTEIIEM
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3asBJICHHE O Jaye [MChbMEHHBIX pa3bSICHEHHH 1O BOIpOcaM NIPHUMEHEHUs
MYHUIMTIAJIBHBIX TPABOBBIX aKTOB O Hajlorax U cOopax (maiee - 3asBieHHE) mo (opme,
YKa3aHHOU B MPUJIOKEHUU | K HacTosIeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENb B CBOEM MMCbMEHHOM OOpAIlEHUH B 00513aTEIbHOM MOPSAAKE YKa3bIBACT:

- HaUMEHOBaHHUE YIOJHOMOYEHHOTO OpraHa MECTHOrO CaMOYIIpaBJieHUs, JHOO
dbamMunno, UMs, OTYECTBO PYKOBOJUTES, JIMOO TOIKHOCTH COOTBETCTBYIOIIETO JTUIIA, KOTOPOMY
HaIpPaBIIEHO MUCbMEHHOE 0OpaIeHHE;

- HauMEHOBaHHWE OpraHu3alud Wik (QamMunus, UMs, OTYECTBO Tpa)<JIaHUHA,
HalpaBUBILIEro OOpaIlIeHuE;

- aJipec 3asBUTEIIS, 10 KOTOPOMY JIOJKEH OBITh HAIIPaBJICH OTBET;

- cofiep)KaHue oOpalleHus;

- IOAMKCH JIUIIA;

- 1aTta oOpalleHus.

[TucemeHHOE OOpalieHue IOPUINIECKOro Jmia opopMisieTcs Ha ONaHKe C yKa3aHHEM
PEKBHU3UTOB 3asBUTEINA, AAThl M PErHCTPAIlMOHHOTO HOMepa, (GaMUiIMM U HOMepa TenedoHa
UCIIOJTHUTENS 3a TMOAMNKNCHhI0 PYKOBOAWUTENS MM JOJHDKHOCTHOTO JIUIA, HMMEIOIIEro IpaBo
MOJIITUCU COOTBETCTBYIOIIUX TOKYMEHTOB.

2.6.2. JloKyMeHTbl, HEOOXOIHWMbIE B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU
aKTaMUu JJIs TPeJOCTABICHUS MYHUIIMIAIBHON YCIYTH, KOTOPhIE HAaXOJISITCS B PACHOPSKCHHUH
TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYMPAaBICHUS U MHBIX OpPraHOB, U
NOJUIEKALUX  IPEACTABIECHUI0 B  paMKaxX MEXBEJAOMCTBEHHOIO B3aUMOJACWUCTBUS  HE
IIPEyCMOTPEHBI.

2.6.3. Kommu AOKYMEHTOB, €CIIM TAKOBbIE NMPHJIATAIOTCS 3asBUTEIEM IO COOCTBEHHOM
WHHUIIAATHBE, JOJDKHBI OBITH 3aBepeHBbl MOJNKCHIO 3asABUTENS C yKa3aHHeM (aMWwiid u
WHUIMAJIOB (OTYECTBO B MHHUIMANAX - MPU HAJIWYUM) 3a8BUTENS, a TaKXKe JaThbl 3asBICHUS.
JIMCTBI, COCTABIIAIONINE KOMUIO OJHOTO TOKYMEHTA, JJOJKHBI OBITh IPOHYMEPOBAHBI M TIPOIITUTHI
C YKa3aHUEM KOJIMYECTBA MPOILIUTHIX JIUCTOB.

2.6.4. Ilpu nomaye 3asABJICHUSA W NPUIIATa€MbIX K HEMY JOKYMEHTOB JIMYHO 3asiBUTEJIEM
COTPYIHUKY aJMHMHHUCTpAIMM, MPEIBABISETCS JOKYMEHT, YIAOCTOBEPSIOMIUNA JHUYHOCTD
¢uznyeckoro numna (ero MpeACcTaBUTENs), MPEICTABUTENS IOPUAMYECKOTO JIMIA, JOKYMEHT,
MOJITBEPKJAIOIINI TTOJTHOMOYHUS TPEACTaBUTENs (U3MUECKOTO WU IOPUIWYECKOro Jula (mpu
nojaye 3asBieHUs npeacraButenem). CekpeTapb KOMUCCUU M3TOTaBIMBAET KOIMUIO JOKYMEHTA,
YIOCTOBEPSIOUIETO JIMYHOCTh (PU3UYECKOro JHIa (ero MpeacTaBUTENs), NPEACTaBUTENS
IOPUAMYECKOTO  JIMIA, JOKYMEHTA, IOATBEPXKAAIOIIEr0  IOJHOMOYMS  IIPEICTaBUTEINS
¢u3nUecKoro WIM IOPUAMYECKOro Juila (MpH Tojaude 3asBICHHUS NpPEACTaBUTENEM), H
BO3BpAIlaeT yKa3aHHbIE JOKYMEHTHI.

2.6.5. AnMuHHCTpanus He BIIpaBe TPEOOBATh OT 3asIBUTEIIA:

1) npencraBneHyus JOKYMEHTOB W HMHQOpPMAlMM WIM OCYLIECTBIIEHUS JIEHWCTBUH,
IPEJICTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMH, pPEryJUpYyIOIIMMUA OTHOILIEHUS, BO3HUKAIOIIME B CBS3M C MPEJOCTaBICHHEM
MYHHIIHIIAILHON yCITyTH;

2)npencTaBieHUs TOKYMEHTOB W WHGOpMAallMd, B TOM YHCIE TOATBEPKAAIOIINX
BHECEHHE 3asiBUTENIEM IIATHI 32 MPEAOCTaBICHHE MYHHIIMIIAILHONU YCIYTH, KOTOPbIe HAXOASTCS
B pacHopshHKeHHMH OPTraHOB MECTHOTO CaMOyMIpaBlieHUs JTHOO MOJBEIOMCTBEHHBIX OpraHaM
MECTHOT'O CaMOYIIPaBJIE€HUSI OpraHU3alfii, y4aCTBYIOIUX B IIPEIOCTABIECHNUN MIPELYCMOTPEHHBIX
gacteto 1 cratem 1 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
IIPEIOCTABJICHNS] TOCYJIAPCTBEHHBIX M MYHULMNAIBHBIX YCIyT» MYHHUIMNAIBHBIX YCIYT,
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B COOTBETCTBMM € HOpPMAaTWBHBIMH NpaBOBbIMM akTamu Poccuiickoin @enepanmu,
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMu BraauMupckoil 061acTH, MyHUIMNAIbHBIMU [IPaBOBBIMU
aKTaMH, 3a HCKIIOUYEHUEM JIOKyMEHTOB, BKIIOYCHHBIX B OINPEACICHHBIM 4acTblO 6 craTbu 7
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHu3anuu MpeIOCTaBICHUS
TOCYJApCTBEHHBIX M MYHMIHMIAJIBHBIX YCIYI» IEpEYeHb IOKyMEHTOB. 3asBUTENb BIIPABE
IPEJCTaBUTh YKa3aHHbIE JOKYMEHTbl M HWH(POPMALMIO B OpraHbl, NPeOCTaBIISAIOLINE
MYHULUOAIbHBIE YCIYTH, 10 COOCTBEHHONH MHULIMATHBE;

3) ocymIecTBICHHS JEHCTBHA, B TOM YHCJIE COTJIACOBAaHWUW, HEOOXOIUMBIX ISt
MOJyYEHUsI MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHeM B HHBIE T'OCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYTMPABIICHUsI, OPTraHU3ALNH, 32 UCKIIOYEHUEM MMOITYUYEHUS YCIyT
U TOJYy4YeHHs] TOKYMEHTOB M HH(OpMauu, MpeaocTaBiIsieMbIX B pe3yibTaTe MpeaoCTaBICHUS
TaKUX YCJIYT, BKIIFOUEHHBIX B [IEPEYHH, YKa3aHHbIE B yacTu |1 ctaThu 9 denepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «O06 opraHuzanyu NPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT»;

4) mpencTaBieHHs JOKYMEHTOB U MH(QOPMALUHU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAJIUCh NPU MEPBOHAYAIHLHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBIEHUS MYHUIMNAIBHOM yciayru, jdu00 B NPEJOCTaBICHUM MYHHMIMIAIbHOU
YCIIyTH, 32 UCKITIOYEHUEM CJIEIYIOUINX CIIy4aeB:

a) u3MeHeHHWe TpeOOBaHMH  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  KacCArOIIMXCS
MPEAOCTABICHUsST MYHULMIAIBHOM YCIyI'M, MOCI€ IEepBOHAYAIbHOM IOJAayu 3asBICHUSA O
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCITyTH;

0) Hamuyhe OWMOOK B 3asABJICHHM O NPEJOCTABICHUM MYHHIMIAIBLHOW YCIYTH U
JIOKyMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTABICHUS MYHULUMATBHONW YCIyrd, MO0 B MpPeIOCTaBICHUU
MYHMIMIIAJIBHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUEHHE CpOKAa JEHCTBUSA JOKYMEHTOB WM HM3MEHEHHE HMH(POpPMaLuU TOcIie
NEpBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIsi IPeIOCTaBICHUS
MYHHUITUIATIBHON YCIIyTH, THOO B MPEIOCTABICHUN MYHUIIMITATBHON yCITyTH;

') BBISIBJIEHWE JOKYMEHTAJIBHO MOATBEPXKIECHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WITU
IPOTUBONPABHOTO JelcTBUs (0€31eHCTBUSA) NOIKHOCTHOTO JIMLA OpraHa, IMpeJoCTaBIISIONIEro
MYHHUIMIIAJIBHYIO YCIYyry, MYHULUIAIBHOIO CciyXkaiero, pabotHuka MOILI, paboTHuka
OpraHu3alu, TpeaycMoTpeHHo# yacTeio 1.1 cratbu 16 @enepanbHoro 3akona ot 27.07. 2010
No 210-®3 «O06 opraHuzamnuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»,
IpU TEPBOHAYAILHOM OTKa3e B TpUEMEe JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHHIIMIIAJBHOW yCIyTH, JUOO0 B MPEAOCTaBICHUMM MYHHUIMMAIBHOM YCIyrH, O YeM B
MMCbMEHHOM BUJE 32 MOJINUCHIO PYKOBOJIUTENS OpraHa, MpeAOCTaBIIAIONIEr0 MyHUUIUIIAIbHYIO
ycayry, pykoBoautenss MOPI[ mnpu mnepBoHaYaIbHOM OTKa3e B NOPUEME JOKYMEHTOB,
HEOOXOIUMBIX  JUIS  MPEJOCTaBICHUS MYHHUIMIAIBHOM  yCiyru, Ju00 pYKOBOAUTEIS
OpraHu3aluu, npeaycMoTpeHHol dacTeto 1.1 crateu 16 ®enepanbHoro 3akona ot 27.07.2010
Ne 210- @3 «OO6 opranuzanuu MpeaoCTaBICHUs TOCYAaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»,
YBEAOMJISIETCS 3asIBUTEID, a TAKXKE IPUHOCATCS U3BUHEHHUS 32 JOCTAaBJICHHbIE HEY100CTBA;

5) mnpenocraBneHus Ha OyMa)XKHOM HOCHTEINE JOKYMEHTOB U MH(POPMAIINH, JIEKTPOHHBIE
00pa3pl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHUU C IMyHKTOM 7.2 4dactu 1 crtateu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzamu MpeaOCTABICHHS



rOCYyapCTBEHHBIX M MYHHLHWIAIBHBIX YCIYI», 3a MCKIIOYEHHEM CJIy4dacB, €CIM HAHECCHHE
OTMETOK Ha Takue JOKYMEHTbl JIMOO HX H3BATHE SBISETCA HEOOXOIUMBIM YCIOBUEM
NPEJOCTaBIEHUS] MYyHHLMIAIBHOW YCIYIM, U HMHBIX CIy4aeB, YCTAHOBJIEHHBIX (elepabHbIMU
3aKOHaMH.

2.7. OcHOBaHus AJI OTKa3a B IPUEME JOKYMEHTOB HE IIPEyCMOTPEHBI.

2.8. HcyepnpiBaromyii IMepedeHb OCHOBAaHMM Il NPHUOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

2.8.1. OcHoBaHMi AJI1 TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHHULMIAIBHOW YCIYTH
3aKkoHOJaTenbCcTBOM Poccuiickoi denepanriv HE TPELYCMOTPEHO.

2.8.2. HcuepnpiBaronuii mepeuyeHb OCHOBaHUM JIg OTKa3a B  MPEJOCTABICHUH
MYHHIUIIAJbHON YCIYTH:

- ecIM B TIMCBMEHHOM OOpalleHuH He yKa3zaHa (aMuwins 3asBUTENS, HalpaBUBIIETO
oOpaleHne, Ui He YKa3aH IOYTOBBIN ajipec, 0 KOTOPOMY JOJIKEH ObITh HAIIPABIICH OTBET;

- ©eCJIM TEeKCT MUCBbMEHHOr0 OOpallleHHs HE MOJJAeTCsl MPOUYTEHUI0 OHO HE MOJJIEHKHT
HaIpaBJICHUIO Ha PaCCMOTPEHHE JOJKHOCTHOMY JIMILY, O YEM B TE€UEHHE CEMHU JIHEH cooluiaercs
3asBUTEII0, HANpaBUBIIEMY OOpallleHHe, eciu ero ¢GamMuiaus M IOYTOBBIM agpec MOJIal0TCs
IIPOYTEHHUIO;

- €CId B NHUCbMEHHOM OOpAILIEHUU 3asBUTENS COAEPIKUTCS BOMNPOC, HA KOTOPBIM emy
YIOJJHOMOYEHHBIM OPIaHOM MHOTOKPATHO /1aBAJIMCh MMCbMEHHBIE OTBETHI 110 CYILLIECTBY B CBSI3U C
paHee HanpaBJIsIeMbIMH OOpAIIEHUSIMH, U IIPH 3TOM B OOpaIlleHUU HE MPUBOJSATCS HOBBIC TOBOIBI
WIA 00CTOSTENbCTBA, TIJlaBa CEIIbCKOTO TIOCEJIEHUS B COOTBETCTBUU C paclpeleleHueM
0053aHHOCTEH BIpaBe MPHUHATH PEIICHHE O OE30CHOBATEIBHOCTH OYEPEIHOr0 OOpamieHus U
MPEKPALLEHUN TMEPENUCKH C 3asBUTEJIEM 10 JAaHHOMY BOIIPOCY IpPH YCIOBUH, YTO yKa3aHHOE
oOpalieHrne ¥ paHee HampaBisieMble OOpalleHHs HANpaBSUTUCh B YIOJTHOMOYEHHBIH opraH. O
JAHHOM PELEHUH yBEIOMIISICTCS 3asBUTEIb, HAIIPABUBILUI 0OpalleHue;

- €CJIM OTBET I10 CYLIECTBY MOCTABJIEHHOI'O BONPOCA HE MOXKET OBITh AaH 0€3 pas3rialieHus
CBEJICHUI, COCTaBJISIOIIUX IOCYJAapPCTBEHHYIO WIM HUHYIO OXpaHAEMYIO (elepajbHbIM 3aKOHOM
TaliHy, 3asBUTEIO, HAIIPAaBUBLIEMY OOpalleHHe, coo0maeTcs O HEBO3MOXKHOCTH AaTh OTBET I10
CYILLECTBY IOCTaBJICHHOI'O B HEM BOIIPOCA B CBSA3M C HENOIYCTUMOCTBIO PA3IJIAICHNs YKa3aHHBIX
CBEICHUM;

- ecau oOpalieHue COACPIKUT HELEH3YpHBIE OO0 OCKOPOUTENbHBIE BBIPAKEHHS, YTPO3bI
KU3HH, 3710POBbI0 U UMYILIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE WIEHOB ero cembu. Ilpu 3tom
3asIBUTEIIO0 COOOIIAETCS O HEJIOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM.

2.9. MynuuunanbpHas yciayra npeaocTaBisieTcst 0eCIuIaTHO.

2.10. MakcuMmanbHbI CpPOK OXHUAAHHWS B OuUepeld IpU Mojade JTOKYMEHTOB M IpHU
MIOJIy4E€HUU pe3yJIbTaTa MPeI0CTaBICHNS MyHUIIMIIAJIbHON YCIIyTH COCTaBIsAET 15 MUHYT.

2.11. MakcuMalbHBII CPOK PETUCTPAIIMU 3asIBJICHUS O TPEAOCTABICHUN MYHUIIUTTAITBHOMN
YCIIyTH:

1) npu HampaBIEHUU 3asBJICHUS M MPUIAraeMbIX JOKYMEHTOB IOCPEICTBOM IOYTOBOIO
OTIIPaBJICHUS WM B DJIEKTPOHHOM BHAE uepe3 ENMHBIL mopTalm TIoCylapCTBEHHBIX H
MYyHHUIUMATbHBIX yeayr (pyHkuwmii) (manee - Iloptan), a Takke depe3 MHOTO(YHKIIMOHAIbHBIE
LEHTPHI - 3 (TpH) KaJICHAAPHBIX JHS;

2) Tpu JIUYHOM OOpallleHHH 3asBUTENS - B MPHUCYTCTBUHU 3asBUTENSA B JC€Hb OOpaleHHs
MaKCHMAaJIbHBIH CPOK HE JOJKEH IPEBBIIATH 15 MUHYT.
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2.12. TpeOGoBaHHs K TIOMELICHUAM, B KOTOPHIX MPEIOCTABISICTCS MYHUIUNAIbHAS
yciayra, K 3ajly OXUAaHUs, MecTaM /Ui 3aloJHEHUs 3alpocoB O IMPEAOCTaBICHUU
MYHUIUTIATEHON YCITyTH, UHPOPMALIMOHHBIM CTEHAAM ¢ 00pa3liaMH X 3al0JIHCHUS U TIEpEUYHEM
JIOKyMEHTOB, HEOOXOAMMBIX [IJIi TMPEJOCTABJICHHUS KaXKIOW MYHHUIUINAIBHON  YCIIyTH,
pasMenieHni0 U O(pOPMIICHHIO BH3YaJbHOW, TEKCTOBOW WM MYJIBTUMEIUHHONW WH(GOpMAIUU O
MOpSZIKE TMPEAOCTaBICHUS] TaKOW YCIyrd, B TOM YHCJIE K OOECHEUEHHUIO JOCTYIHOCTH st
WHBAJIMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOAATENBCTBOM Poccuiickoi
denepalviv O CONUATBHOM 3alUTE HHBAIUIOB.

2.12.1. Undopmanus o rpaduke (pexume) pabOThl YMOIHOMOYEHHOTO OpraHa
pa3Meliaercs Mpu BXOJE B 3JaHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOKO JI€ATEIBHOCTh, HA
BUJIHOM MECTE.

3naHue, B KOTOPOM TMPEIOCTABISCTCS MYHUIUNANbHAS YyCIyra, JTOJKHO OBITh
000pyI0BaHO OTACIHLHBIM BXOJIOM JIJIsi CBOOOHOTO JOCTYTIA 3assBUTEIIEH B TIOMEIICHHE.

Bxon B 3manue nomkeH ObITH 000pynOBaH MH(POPMALMOHHOM TaOIMUYKOM (BBIBECKOI),
coJieprkalieil nHpopMauo 00 YIOJIHOMOYEHHOM OpraHe, OCYHIECTBIISIONIEM IPENOCTABICHNE
MYHUIMTIATFHON YCIyTH, a Takke 000pyaI0BaH yA0OHON JECTHUIIEH C MOPYYHSIMH, MaH/IyCaMU
TSl O€CTIPENITCTBEHHOTO TIEPEIBIKCHUS TPaXIaH.

Mecra npenocTaBiaeHUsT MyHHUITUTIATHLHOW yCIYTH OOOpPYAYIOTCS ¢ y4eToM TpeOOBaHMIA
JOCTYITHOCTH JUIsl MHBAJUAOB B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccutickoii @enepariuu o coruaibHON 3alIUTe HHBAINIOB, B TOM YHCJIE 00CCIICYHBAIOTCS

yCIIOBUSL NIl OECHpPENATCTBEHHOTO JOCTyma K OOBEKTY, Ha KOTOPOM OpPraHM30BAHO
MIPEIOCTABIIEHUE YCIYT, K MECTAaM OT/IbIXa U MPEJOCTABISIEMBIM YCIyTaM;

BO3MOXXHOCTh CAMOCTOSITENILHOTO TMEPEABMKECHUS 110 TEPPUTOPHH 00BEKTa, HA KOTOPOM
OpPTaHW30BAHO TPEJOCTABICHUE YCIYT, BXOJa B TaKOH OOBEKT W BBIXOJA M3 HETO, MOCAIKHU B
TPAHCIIOPTHOE CPEICTBO U BBICAIKU U3 HETO, B TOM YUCJIE C UCTIOJIb30BAaHUEM KPECIa-KOJISCKU;

COMPOBOXKACHHE WHBAJINIOB, MMCIOIIUX CTOHKHWE pPacCTPOHCTBA (YHKIMH 3pEHUS U
CaMOCTOSITCIIGHOTO TIEPESIBIDKCHUS, M OKa3aHWE WM TIOMOINM Ha OOBEKTe, Ha KOTOPOM
OpraHM30BaHO NPEJOCTABIECHUE YCIYT;

HaJyIeKaIlee pa3MeIIeHue OO0OpYJAOBaHHUS W HOCHUTENeW HH(POpMAIMH, HEOOXOIUMBIX
Ust obecrieueHusi OecTpensITCTBEHHOrO JOCTyla MHBAIUIOB K OOBEKTY M MPEJOCTaBISEMbIM
yCIIyraM € y4€TOM OTpaHUYECHHUI UX KU3HENEATEIbHOCTH;

nyOnaupoBaHHe HEOOXOAMMOMN JJIsl MHBAIMIOB 3BYKOBOM M 3pUTENbHON MH(pOpMaluu, a
TaKk)Ke HaAMKNCed, 3HAKOB W HWHOM TEKCTOBOM U rpaduueckoil uHPOpMAIUU 3HAKaAMH,
BBIMIOJTHEHHBIMU ~ peibeHO-TOueHYHbIM mipudTOoM bpaiing, momyck cypaonepeBoguuMka U
TU(hIOCYpIOTIEPEBOAUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BAaHO TPEJOCTaBICHHE YCIYT, COOaKH-
NPOBOJHMKA MPH HAIWYUM JOKYMEHTA, MOATBEPIKIAIOIIEr0 €€ CHelHuaabHOoe O0ydueHue u
BBIJIABAEMOI0 B MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOAATENBCTBOM Pocculickoint @enepanuu;

OKa3aHHe pabOTHUKAMHU opraHa (yUpeKICHHUs), PETOCTABISIONIETO YCIYTH HACEICHUIO,
MIOMOIIM WHBAJIHUIaM B TIPEOJIOJICHHN 0aphepoB, MEIIAIONIUX TOJYUYECHUIO UMH YCIIyT HapaBHE C
JIPYTUMHU OpTaHaAMHU.

[lomenienusi, B KOTOPBIX MPEAOCTABISIETCS MYHULMIIAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBaTh CAaHUTAPHO-TUTMEHUYECKUM IpPaBUJIaM M HOPMATHBaM, MPaBWIAM IOXapHOU
0e30macHOCTH, 0e30macHOCTH Tpy/a. [Tomemmenus obopyayroTcs CHUCTEMaMH
KOHAMIIMOHUPOBAHUS (OXJIAXKIEHUS M HArPeBaHMsI) U BEHTWIMPOBAHHUS BO3yXa, CpEACTBa-
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MH OIOBEIICHUSI O BOSHUKHOBEHHUH YpE3BbIYaiHOW cUTyaluu. Ha BUAHOM MecTe pacnojiaratoTcs
CXEMBbI pa3MEIIeHUs CPEACTB MOXKAPOTYILIEHUS U MyTel 3BaKkyauuu mozeil. [IpegycmarpuBaercs
000pyTI0BaHNE JOCTYITHOT'O MECTa OOIECTBEHHOTO MOJIL30BaHMS (TyaseT).

[Tomemenuss MOL] ays paboThl ¢ 3asgBUTEIIMUA 00OPYIYIOTCS AIEKTPOHHONW CHUCTEMOM
YIOpaBIEHUS OYEepeabl0, KOTOpas MPEeACTaBIseT CO0O0W KOMIUIEKC MPOrpaMMHO-anmapaTHBIX
CPEICTB, TMO3BOJISIONIMX ONTUMU3UPOBATH YIpaBieHHE ouepensMu 3asBureneit. Ilopsaok
UCTIONB30BAHUSL DIIEKTPOHHOM CHCTEMBI YIIPABJICHUSA MPEIyCMOTPEH aIMUHUCTPATUBHBIM
pEerIaMeHTOM YTBEpKACHHBIM MpUKa3oM Aupekropa MOILI.

2.12.2. llpueM JOKYMEHTOB B YIIOJJHOMOYEHHOM OpraH€ OCYLIECTBISETCS B
CHelHaTbHO 000PYAOBAaHHBIX TOMEIICHUAX WIH OTBEICHHBIX JJISl 3TOr0 KaOMHETax.

2.12.3. TlomemieHusi, mNpeAHA3HAUYEHHBIC I TpUeMa 3asBUTENCH, O000PYIyrOTCS
UHQOPMALMOHHBIMHA CTCHJAMH, COICPIKAIIMMH CBEJICHUS, yKa3aHHble B moxamyHkre 1.3.3
[Honpaznena 1.3 PernamenTa.

WNudopmanmoHHbIe CTEH/IBI Pa3MEIAIOTCS Ha BUIHOM, JIOCTYITHOM MECTE.

Odopmnenne WHGOPMALMOHHBIX JIUCTOB OCYIIECTBISIETCS YOOOHBIM Ui YTEHUS
mpudtom - Times New Roman, popmar nmucra A-4; TEKCT - MPOMUCHBIE OYKBBHI, pa3MepoM
mpudta Ne 16 - 0OBIYHBIN, HAMMEHOBAHUE - 3arjaBHbIE OYKBBI, pazMepom Impudra Ne 16 -
JKUPHBIM, mong - 1 cM BKpyroByro. TeKCThl MaTepuanoB JOJKHBI OBITh HameuyaTaHbl Oe3
UCIpaBlieHul, Haubonee BakHas WHPoOpMAIUsS BbIAENsACTCS KUpHBIM wipudrom. I[lpu
opopmieHnn WHGOPMALMOHHBIX MaTepUANOB B BHIE 00pa3lloB 3asBICHUN Ha TMOJIy4YeHHE
MYHUIIUTNATBHON yCIyTrH, 00pa3loB 3asBICHUMA, NIepeUHEel JOKyMEHTOB TpeOOBaHUS K pa3Mepy
mpudTa U GopmMary JUCTa MOTYT ObITH CHHYKCHBI.

2.12.4.  TlomemieHus Ui preMa 3asiBUTEIICH JTOJKHBI COOTBETCTBOBATh KOM(OPTHBIM
JUIsL  TpaXJaH YCJIOBMSIM UM  ONTUMAJIbHBIM  YCIOBUSM pabOThl  JOJKHOCTHBIX — JIUI]
YIOJHOMOYEHHOT'O OPTraHa U JI0JKHBI 00€CTIeUYnBaTh:

KOM(pOPTHOE pACTOIOKECHUE 3asBUTENS W JIOJDKHOCTHOTO JIMIA YITOJTHOMOUYEHHOTO
oprasa;

BO3MOKHOCTB U yTI0OCTBO O(hOpMIICHUS 3asIBUTEIEM ITUCHMEHHOTO OOpaIeHus;

Tene(OHHYIO CBS3b;

BO3MOKHOCTH KOTIUPOBAHHMSI IOKyMEHTOB;

JOCTyI K HOPMAaTUBHBIM TPABOBBIM aKTaM, pETryJIHPYIOMIMM MPEAOCTaBICHHE
MYHHIIUIIATLHON yCITyTH;

HaJIM4YMe TUCHhbMEHHBIX MPUHATIC)KHOCTEH 1 Oymaru gopmata A4.

2.12.5. JIns oXumaHus 3asBUTEISIMH TIPUEMa, 3allOJIHEHUS HEOOXOAMMBIX  JUIS
MOJTyYeHHUsI MyHUITUIAILHON YCITYyTH JOKYMEHTOB OTBOJISTCS MECTa, 000PYAOBAHHBIE CTYIIbSIMH,
CTOJIaMU (CTOMKAaMM) JUIsI BOZMOYKHOCTH O(OPMIICHUS TOKYMEHTOB, 00ECIIEUHBAIOTCS PyUKaMH,
OnmaHKaMHu JOKyMEHTOB. KonMM4yecTBO MeCT OXHMIaHHS ONPENesieTcsi HCXOsd U3 (haKTHIeCKOH
Harpy3ky U BO3MOKHOCTH UX pa3MELICHUS B IOMEIICHUH.

2.12.6. Ilpuem 3asBUTENE TIPpU  MNPEIOCTABICHUU  MYHHIMIAIBHOW  YCIyTH
OCYIIIECTBIIACTCS COTIAacHO rpaduKy (pekumy) paboThl YIOJHOMOYEHHOTO OpraHa: €XeIHEBHO
(c moHeAeNnbHUKA 10 MATHUILY), KPOME BBIXOJIHBIX W Mpa3gHUYHBIX THEH, B TeueHue pabodero
BpPEMEHH.

2.12.7. PabGouee MecTO MAOKHOCTHOTO  JMIIA  yHOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 32 MPEOCTABIEHNUE MYHUIIUTIAIBHON YCIYTH, TOJIKHO OBITH
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000pYyIOBaHO MEPCOHATBHBIM KOMIIBIOTEPOM C JIOCTYNIOM K HH(POPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpraHa.

Kabunersr mpuema moisrydaTeneii MyHUIMIIAIbHBIX YCIYT IOJDKHBI OBITh OCHAIICHBI
MH(POPMAIMOHHBIMA TaOIMYKaMu (BBIBECKAMH) C yKa3aHHEM HOMepa KaOMHeTa.

CrienanmucTbl, OCYIIECTBISIIONINE MPHUEM TIOJNydYaTesied MYHHIMIIAIBHBIX — YCIYT,
00ecTeunBarOTCs JTUYHBIMU HArpyJIHBIMH UIACHTH(GUKAITMOHHBIMA KapToukamMu (0dMmKaMu) u
(WJIM) HACTOJIBHBIMU TAOTMYKAMU.

2.12.8. TpeGoBanust K 00ECTICYCHHUIO JOCTYITHOCTH MPEAOCTABICHUS] MYHHUITUTIATHHOM
YCIIyTH ISl UHBATU/IOB.
VYHNOTHOMOYEHHBIM  OpPraHoM,  IPEAOCTaBISIOIIMM  MYHUUUNAIBHYIO  YCIYTY,

o0ecrieunBaeTcsl Co3/laHNe HHBAINAM CIIEIYIOIUX YCIOBUM TOCTYTHOCTH:

a) BO3MOXXHOCTb OECHpPEnsITCTBEHHOI'O BX0/la B IOMEIICHHUS! YIIOJTHOMOYEHHOTO OpraHa U
BBIXO/1a U3 HUX;

0)  BO3MOXXHOCTb CaMOCTOSITEIIBHOTO NepeIBUKEHUS B MIOMEILEHUAX
YIOJHOMOYEHHOI'O OpraHa B IEJIIX JOCTyNa K MECTy NMPEeAOCTaBICHUs YCIyT'H, B TOM YHUCIE C
MIOMOIIIBI0  Pa0OTHUKOB YIOJHOMOYEHHOTO OpraHa, MpPEAOCTABISIONIETO MYHUIIUIAIBHYIO
YCIIyTY, ACCUCTUBHBIX U BCIIOMOT'aTEIbHBIX TEXHOJIOTUH, a TAK)KE€ CMEHHOT'O KPECIIa-KOJISICKY;

B) BO3MOXHOCTb ITOCAJIKA B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HErO Nepe]] BXOAOM B
YIOJHOMOYEHHBI OpraH, B TOM UYHCJIE€ C HCIOJB30BAHMEM KpPECIa-KOJSICKH H, IIpH
HEO0XOIMMOCTH, € TIOMOIIbI0 PAOOTHUKOB YIIOJIHOMOYEHHOI'O OpPraHa;

I') CONPOBOXAECHNUE WMHBAJIHMJIOB, UMEIOIIUX CTOWKHME pPAacCTpOicTBAa (YHKLUUHU 3PEHUS U
CaMOCTOSITENIBHOTO NIEPENBUKEHUS, U OKa3aHUS UM TIOMOILIHU B ITOMEIIEHUAX YIOJHOMOYEHHOTO
Oprasa;

J1) COIEHCTBUE UHBAJIUIY IIPU BXOJI€ B IIOMEUIECHUE YIIOJHOMOYEHHOIO OpPraHa M BBIXOJE
U3 Hero, MHPOPMHUPOBAHUE UHBAIH/A O JIOCTYIHBIX MapIIpyTax 0OIIECTBEHHOI'O TPAHCIIOPTa;

€) HaAJexallee pa3MelleHrne HocuTened nHpopMalu, HeoOX0AUMOM sl oOecriedeHus
OecnpensTCTBEHHOIO J0CTYNa MHBAJIWJOB K MYHMIIMIIAIbHONW YCIyre, C y4eTOM OrpaHHYEHUN
UX JKU3HEICATEIEHOCTH, B TOM YHUCIIE TyOJMpOBaHHE HEOOXOIUMOHM ISl MONYUYSHHS YCIyTH
3BYKOBOW M 3pUTEIBHONW HWH(POpPMAIUHU, a TAKXKE HAIMNCEH, 3HAKOB W HMHOH TEKCTOBOH H
rpadudeckoit nHGOpPMAIIMK 3HAKAMHU, BBITTOJTHEHHBIMH pelbe(pHO-ToueuHbIM IpudToM bpaitns
U Ha KOHTPAcTHOM (hOHE; JOIMYCK CypAONepeBOIUNKA U TU(IOCYPAOTIEPEBOAUHNKA;

k) oOecrieyeHUe JOINycKa B IIOMELICHHWE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM
NPEJOCTABIIAETCS MYHHUIMIAIBHON yciayra, coOaku-NpOBOAHMKA IPH HAJIMYUHM JIOKYMEHTa,
NOJTBEPXKJIAIOIIET0 €€ CHeluaibHoe OO0ydeHHe, BBIJAaHHOTO 1O (opMe U B HOPSJKE,
YTBEP)KJICHHBIX NpPUKa3oM MuUHHCTEpPCTBA TpyJa M COLMAIBHOM 3amuThl Poccuiickon
Oepnepaunn oT 22.06.2015 No 386H;

3) oKazaHue pabOTHHKAMHU YHNOJHOMOYEHHOTO OpraHa MHON HEe0O0XOAMMOHN WMHBAJIMIAM
MIOMOIIIM B MPEOI0JICHUH 0aphepoB, MEIIAIOUINX IOJYUYEHHIO UMHU YCIyT HapaBHE C JIPYTHMMHU
JUIAMH.

2.13. Tlokazarenu TOCTYNHOCTH U Ka4eCTBa MyHHUIIMIAILHON yCIyTH

2.13.1.  OcHOBHBIMU MOKAa3aTENsIMU JOCTYIMHOCTH U KayecTBAa MYHMIIMIAIbHOU YCIIyTH
ABIIAIOTCA:

KOJIMYECTBO B3aUMOJECHCTBUMN 3asIBUTEIIA C JOJDKHOCTHBIMM JIMLAMU IIPH NPEAOCTABICHUH
MYHMIMINAJIBHOW YCIYTM U UX HPOAODKUTEIBHOCTh. B mpouecce  mpenocTaBieHHs] MyHH-
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[UIAJBHON YCIYyTrd 3asBUTENb BIpaBe 0OpamiaThCsi B YHNOJHOMOYECHHBIM OpraH o Mepe
HEOOXOJMMOCTH, B TOM 4YHCIE 3a THOJIy4eHHEeM HHGPOpMAIMU O XOJEe MpPelOCTaBICHUS
MYHUILMIIAIBHOW YCIYTH;

BO3MOKHOCTB IOJIa4y 3aIpoca 3asBUTEINS O NMPEAOCTABICHUH MYyHULUITIAIBHON yCIYTH U
BBIJIA4M 3asBUTEISAIM JOKYMEHTOB II0 pe3yibTaTaM IIPEAOCTABICHUS MYHHLIMIIAIBHON yCIYTH B
M®IJ;

BO3MOKHOCTh JIMOO HEBO3MOYKHOCTh IOJIyY€HHMs] MYHHMLIMNAIBHOW YCIyrW B JI00OOM
TEPPUTOPUAIIBHOM IOAPA3JCIICHUN OpraHa, MPEeNOCTaBIISIOIIEr0 MyHUIUNAIBHYIO YCIyTy, IO
BBIOOpPY 3asBUTEINA (3KCTEPPUTOPHUAIBHBIN IPUHLIUI);

BO3MOXHOCTb TOJy4YeHUS HHGPOpPMALMM O XOAE MPEAOCTABICHUS MYHHUIMIIAIBHOM
yCIyTd, B TOM YHCJIE C HCHOJIb30BAHHMEM O(DHMLHUAIBHOTO HMHTEPHET-CaliTe aJIMUHHMCTPALUH,
Enunoro noprana u PernonansHoro noprana;

YCTaHOBJICHUE JOJDKHOCTHBIX JIL, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHUIUIIAIBHON
YCIIyTH;

YCTaHOBJICHHE U COOIO/IEHUE TPEOOBAHHUN K TIOMEIIEHHUSIM, B KOTOPBIX TPEIOCTABIISETCS
yCiyra;

YCTaHOBJIEHHE U COOJIOICHHE CPOKa MPEIOCTABICHUS MYHULMIAIbHON YCIYTH, B TOM
YHUCJIE CPOKA OXHUAAHHUA B OYEpEOU IPH IOAAYE 3aABJICHUSA W IIPU IMOIYYEHUM pe3ysbTara
IIPEIOCTABIICHUS MyHHUIIAIIAIbHON YCIIYTH;

KOJIMYECTBO  3asBJICHUH, MNPHUHATBIX C  MCIOJB30BaHUEM  HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHON CeTH OOILEero IMoJjb30BaHMSA, B TOM 4Hcie mocpeiacTBoM EnmHoro
noprayia u PernonansHOro nopraia.

2.13.2. Ilpm npenocTaBI€HUH MYHHULHUIAIBHONM YCIYTH IO 3KCTEPPUTOPUATBHOMY
NPUHIMITY 3asBUTENN (TIPEACTAaBUTENH 3asBUTENIS1) UMEIOT MPaBo Ha oOpaiieHue B 1060t MOL]
BHE 3aBHCHMOCTH OT MECTa PErucTpanuu 3asBUTENs (NIPEACTABUTENS 3asABUTENS) 10 MECTY
KHUTEIbCTBA, MECTAa HAXOXKIEHHUS OOBEKTa HEABIKMMOCTH B COOTBETCTBUU C JCHUCTBUEM
AKCTEPPUTOPUATIBHOTO IPUHIIUIIA.

[IpenocraBnenre MYHMIMOAIBHOW YCIYTM IO OKCTEPPUTOPHAIBHOMY NPHUHIMILY
oOecrieurBaeTcsl MpU JUYHOM OOpAILLlEHUH 3asBUTENs (IPEICTaBUTEN 3asBUTENs) MO MECTY
npeObIBaHUs 3asBUTENS (IIpeacTaButTens 3assurensd) B ML ¢ 3asBieHneM o npenocTaBieHUn
MYHHLMIIAJIBHON yCIIyTH.

2.13.3. BzaummopelicTBrue 3asgBUTENs (€r0 MPEACTABUTENS) C JAOKHOCTHBIMU JIUIIAMH
M®I], yHNoOIHOMOYEHHOIO OpraHa NpH MPEAOCTaBICHUM MYHHULUIAIBHOH  YCIIyTH
OCYLIECTBIIIETCS ABa pa3a - npu npexacrasiaeHud B M®ILI, ynoaHOMOYEHHBIN OpraH 3asBIICHUS
CO BCEMHM HEOOXOAMMBIMU JOKYMEHTaMH Ui MOJXY4YeHUS MYHHULMNAIbHON yCIyru M HOpU
IIOJlyYeHUU  pe3yJpTaTa  NPEJOCTAaBICHHS ~ MYHHULUIAIBHOM  YCIyTH  3asBUTENIEM
HEIOCPEACTBEHHO. 1Ipoa0IKUTEIbHOCTE OJHOIO B3aUMOICHCTBUS 3asiBUTENS C JOJKHOCTHBIM
oM MOII, ynoJHOMOYEHHOr0 OpraHa IIpU NPEJOCTaBICHUU MYHMIMIIAIBHOW YCIIyI'M HE
npesbimaer 15 muHyT. B ciiydae HampaBieHus 3asBIEHUS INIOCPEACTBOM EnnHOro mnopraia
B3aUMOJICUCTBUE 3asBUTEN C AOLKHOCTHBIMH JmnamMu MOPILl, ynoJHOMOYEHHOro OpraHa
OCYIIECTBIIAETCS JABa pa3za - npu mnpeacrabieHud B MOPII, ynmoaHOMOYEHHBIM OpraH BCEX
HEOOXOIUMBIX JTOKYMEHTOB JJIsi TOJYy4EHUS MYyHHULMIAIBHOM yCIyrMm M IpH MOJyYEHHUU
pe3ynbrata INpEeAOCTaBICHHWS MYHHMLIMIIAJBHOW YCIYTHM 3asBUTEIIEM  HETMOCPEICTBEHHO.
[IpoaoKUTENIPHOCTS OJTHOTO B3aUMOJICUCTBUS 3aiBUTENS C JTOJDKHOCTHBIM JiuiioM MOI],
YIOJHOMOYEHHOI'O OpraHa IpU IMPEIOCTABICHUN MYHHUIMIAJIBHOW YCIyrd HE IpeBblmaer 15
MUHYT.

3agBUTENAM OOECIEUMBAETCS BO3MOXHOCTh OLIGHUTh JIOCTYMHOCTb U  KadecTBO
MYHMIMIIAIBHON yciIyru Ha EnquHoM noprane.
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2.13.4. Jlns momy4eHus: MyHUIIUIIAIBHON YCIyTH 3asiBUTENb BIpaBe o0paTtuthes B MOL]
B COOTBETCTBUHM cO craTheil 15.1 @DenepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3allK IPENOCTABIECHUS T'OCYJAapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIyD» IIyT€M MOJa4u
KOMIUIEKCHOTO ~3alpoca O [MPEJOCTaBICHUN HECKOJBKUX TOCYJIAapCTBEHHbIX U  (WJIN)
MYHHILMIAIBHBIX YCIYT.

2.14.  UVnabple TpeOOBaHMs, B TOM YHCJIE YUYHUTHIBAIOIMINE OCOOCHHOCTH MPEIOCTABICHUS
MYHULIUNAIBHON YCIyTH B MHOIO()YHKIMOHQJIBHBIX LIEHTPaX, OCOOCHHOCTH MPEAOCTABICHHUS
MYHULUNAIBHON YCIYTH 10 SKCTEPPUTOPHATIBHOMY NPUHLHUITY (B CIydae, €Clii MyHUIUIATIbHAS
yciayra — NpeloCTaBisieTcs IO  SKCTEPPUTOPHAIbHOMY  NMPHHLUIY) U OCOOEHHOCTH
IPEOCTaBICHUS] MyHHUIIMIIATBHON YCIYTH B 3JIEKTPOHHOU (opMe.

2.14.1. [Ina mnosy4eHHs MYyHHULMIIAIBHOW YCIYyTH 3asBUTENSAM IPEJOCTABISAETCS
BO3MOXXHOCTb IIPEJCTaBUTh 3asdBJIIEHUE O NPEJOCTABICHUM MYHHULMIAIBHOW YCIyIM H
JIOKYMEHTBI (Coaepikaliuecss B HHUX CBEACHUS), HEOOXOAMMbIE JJs MpPEJOCTaBIICHUS
MYHULUTATBHON YCIyTH, B TOM YHUCIIe B OpPME JIEKTPOHHOTO JIOKyMEHTA!

B YIIOJTHOMOYEHHBIN OpraH;

yepe3 M®L] B ynoJIHOMOYEHHBIN OpraH;

MOCPEACTBOM HCMOJIb30BaHUS HMH()OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHBIX TEXHOJIOTHUH,
BKJIIOYAsl HCIIOJIB30BAHME, C INPUMEHCHHEM DJIEKTPOHHOM NOIIUCH, BUJA KOTOPOH JOJDKCH
COOTBETCTBOBATh TPEOOBaHMSIM, YCTaHOBIEHHbIM «lIpaBmiiaMu MCHOJIB30BaHUS YCUIEHHOU
KBATM(HULIHUPOBAHHONW  JJEKTPOHHOW  MOANUCHM  Tpu  OOpallleHMH 32  MOJy4EHUEM
roCyIapCTBEHHBIX U MyHHUIMIAJIBHBIX YCIYT», YTBEPKACHHBIX TOCTaHOBIcHUEM [IpaBuTenbcTBa
P® or 25.08.2012 Ne 852 «OO0 ytBepxnaeHun IIpaBus HCHOJIB30BAHUS YCHUIICHHOM
KBATM(HUIHUPOBAHHONW  3JIEKTPOHHOW  MOANMUCHM  Tpu  OOpaleHMH 3a  MOJy4YEeHUEM
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT M O BHECEHUH M3MeHeHus B [IpaBuna pa3paboTku u
YTBEP/KIAEHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHHS TOCYJapCTBEHHBIX yCIyD» (C
W3MEHEHUsIMU U JOMOJIHEHUsIMU) U noctaHoBieHus [IpasutenscrBa PO ot 25.06.2012 Ne 634
«O BHJax 3JIEKTPOHHOM MOAMKMCH, UCHOIb30BAaHUE KOTOPBIX JOMYCKAeTCsl MpH OOpalleHuu 3a
MOJIyYE€HHUEM T'OCYIapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYD» (Aajiee - AIeKTPOHHAs! TOATHKCH).

3asBreHHUSI U JOKYMEHTBI, HEOOXOIMMBIE JUTSl IPEAOCTABICHHSI MyHUITUIAIBHON YCITyTH,
IpefocTaBIsgeMble B (JOPME IEKTPOHHBIX JOKYMEHTOB, MOJAIUCHIBAIOTCS B COOTBETCTBUU C
TpeboBanusimu craret 21.1 u 21.2 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy NPENOCTaBICHNS TOCYJapCTBEHHBIX U MyHULMIAIBHBIX yCiuyr» n PenepanbHOro
3akoHa 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHON MOMUCHY.

B cnywae HampaBneHuss 3asBICHUH UM JIOKYMEHTOB B JJIEKTPOHHOH (opme cC
ucnonb3oBanueM Exaunoro m PermonansHoro noprana, 3asiBI€HHE M JOKYMEHTbI JOJDKHBI OBITH
MOJNMCAHbBl YCUJICHHON KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOMN MOAMHUCHIO, KOTOPBIE JTOIYCKAIOTCS
K HCIIOJIb30BAaHHUIO MPU OOpAIIeHUH 32 MOITYYeHHEM MYHUIUIAIBHON YCIIyTH, OKa3bIBAEMOM C
PUMEHEHUEM YCHUJICHHOW KBaJTU(HUIIMPOBAHHOW 3IEKTPOHHOW MOJNHMCH, U ONpPEICINIIOTCS Ha
OCHOBAaHUM YTBEPKAAEMON OpraHOM, MPEIOCTABIAIOIIMM MYHUIUNAIBHYIO YCIyTy, IO
cornacoBanuto ¢ deaepanbHO ciyk00# 6e3omacHoctu Poccuiickoit deaepannu MOAEIN yrpo3
0e3onmacHOCTH WHGpOpPMANUK B MH(POPMAIMOHHOW CHUCTEME, HCIOIB3yeMOH B MLESIX IpueMa
oOpalieHni 3a MoJly4eHueM MyHULIMIIAIBbHON YCIyTH U (WIK) IPEA0CTaBICHUS TaKOW YCIyTH.

2.14.2. 3asButensM 00ecCTICUMBACTCS BO3MOXKHOCTh IOJYy4YeHUs HMHPOPMAIMH O
IIPEAOCTABIIIEMON MYHULIUITAIILHON yciryre Ha Enqunom u PernonansHoM noprase.
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Jns mosyyeHus nocTyna K BO3MOXKHOCTAM EnuHoro m PernonampHOro moprana
HeoOxomuMo BBIOpaTh cyObekT Poccuiickort ®enepamum, ¥ T1OCiIe OTKPBITHS —CIIHCKA
TEPPUTOPUANBHBIX (elepallbHbIX OpraHOB HCIOJIHUTEIbHOW BIACTH B JITOM CyOBEKTe
Poccutickoii @enepanuu, opraHoB UCIIOJHUTEIILHON BiIacTH cyObekTa Poccuiickont denepannu
U OpraHOB MECTHOI'O CaMOYTMpaBieHHs BbIOpaTh aaMUHHCTpaiuio [leTymHnHCKOro CenbCKoro
MOCENICHUSI ¢ TIEPEeYHEM OKa3blBa€MbIX MYHHUIMMAIBHBIX yCIyT ¥ HH(OpManmeid mo Kaxmaon
yCIyTe.

B kaprouke KaxxI0#l yCIyru COAEPKUTCA OMHCAHUE YCIyTH, MOApoOHast uHpopmamus o
HOpsiIKE M crocobax oOpalieHust 3a YCIyrod, MepedyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
NOJYYEHHUs YCIYTH, HHPOPMALIUS O CPOKAX €€ MCIIOIHEHHS, a TaK)Ke OJaHKH 3asgBICHUNA U opMm,
KOTOpBIE HEOOXOIUMO 3aIOTHHUTD IS OOpaIIeHUs 32 yCIIyTOMH.

[lonaua 3asBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS
MYHHMIMNAJIBHOW YCIYrH, W TPUEM TaKHUX 3alpocOB M JOKYMEHTOB OCYIIECTBISETCS B
CJIETYIOIIEM MOPSIKE:

rojiaya 3ampoca Ha MPEeAOoCTaBICHHE MYHUIUNAIbHON YCIyTH B JJIEKTPOHHOM BHJIE
3asgBUTEJIEM OCYILIECTBISETCS uepes JINYHbIN kabuHeT Ha Ennnom u Pernonansnom noprase;

Ut 0pOpMIIEHHSI TOKYMEHTOB IOCPECTBOM ceTu «MHTepHeT» 3asBUTENI0 HEOOXOAUMO
MPOUTH mporenypy aBTopusanuu Ha EquHoM u PernonansHom nopraie;

JUISL aBTOPU3AIIMH 3asIBUTENI0 HEOOXOIMMO BBECTH CTPAXOBOW HOMEP WHAMBHIYaIbHOTO
JUIEBOTO CuYeTa 3acTpaxOBaHHOrO Juia, BblAaHHbIN [lencuonHbiM ¢doHaOM Poccuiickoii
Oenepanun (rocy1apcTBEHHBIM yupekaeHueM) no Bnagumupckoit obmactu (CHUIIC), u
11apoJib, IIOJIYYEHHBIN I1OCIIE perucTpauyuy Ha Enuaom u PernonansHoM nopraie;

3asiBUTEIb, BHIOPAB MYHHIMMAIBHYIO YCIyTy, TOTOBUT MAaKeT JOKYMEHTOB (KOMHH B
AJIEKTPOHHOM BHJE), HEOOXOAMMBIX Ul €€ MPEIOCTaBICHMS, W HalpaBiIseT HUX BMECTE C
3asiBJICHUEM Yepe3 JIMYHbIN kaObuHeT 3asButens Ha EnquHoM u PernonansHom nopraie;

3asiBJICHHE BMECTE C  DJIGKTPOHHBIMH  KOMHUSMM  JOKYMEHTOB IIONaJaeT B
UHGOPMAIMOHHYIO CHCTEMY  YIOJHOMOYEHHOTO OpraHa, OKa3bIBAaIOIIETO BBIOPAHHYIO
3asgBHUTENIEM YCIYTy, KOTOpas 00ecreyrBaeT MpUeM 3alpocoB, OOpalleH, 3asBICHUA U WHBIX
JIOKyMEHTOB (CBEICHHMI), mocTynuBmux ¢ EqmHoro u PermonanbHOro moprana u (Win) depes
CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUSI.

2.14.3. ns 3asBuTeneid  oOecreywBaeTCsl  BO3MOXHOCTh — OCYHIECTBIATH  C
ucnons3oBanueM EpnHoro u PermonanpHOro moprana TmoNydyeHHE CBEOEHHM O XoJe
BBITIOJIHEHMSI 3a1poca O MPEJOCTAaBICHUN MyHUIIUIIAIBHOM YCITyTH.

CBeneHuss 0 XoAe U pe3yJbTaTe BBINOJHEHUS 3alpoca O MPEJOCTaBICHUU
MYHHMLMNAJIBHOW YCIYTM B JJIEKTPOHHOM BHUJE 3asBUTENIO NPEJICTABISIIOTCS B  BHJE
yBEJAOMJICHUSI B IMYHOM KaOuHeTe 3asiBUTeNs Ha Enunom u PernonansHoM noprane.

2.14.4. Ilpu HanpaBieHUU 3asBICHUS U JOKYMEHTOB (COJEpPKAIIMXCS B HUX CBEACHUMN)
B (opMe DBJIEKTPOHHBIX JOKYMEHTOB B IMOpSIKE, MPEAyCMOTPEHHOM MOANYyHKTOM 2.14.1
noapaznena 2.14 Periamenta, oOecneYMBaeTCs BO3MOXKHOCTh HAIlPaBJICHUS 3asBUTEIIO
COOOIIIEHNUS B DJIEKTPOHHOM BUJIE, MOATBEPIKAAIONIETO UX IPUEM U PETUCTPALIUIO.

2.145. MO®I npu ofOpamennn 3asBuTens (MPEACTaBUTENS — 3asBUTENSA)  3a
MPEIOCTaBICHUEM MYHHUIIMIAIBHON YCIYTH OCYIIECTBISIOT CO3JaHHE AJIEKTPOHHBIX 00pazoB
3asBJICHUS U JOKYMEHTOB, MPEACTABISEMbIX 3asBUTENEeM (TPEICTaBUTENEM 3asBUTENS) H
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH B COOTBETCTBUU C aIMUHUCTpA-
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TUBHBIM PETJIAMEHTOM IIPEAOCTABICHNS MYHULIUITAJIBHON YCIIyTH, W UX 3aBEPEHUE C LENbI0
HaIlpaBJICHUs yIOJHOMOYEHHBIM OpraH JUId TIPUHATHS pElIEHUS O IPEJOCTABICHUHN
MYHULMIIAIBHON YCIIyTH.

2.14.6. Ilpu obpamennun B M®I] MyHunumanpHas yciayra IpeIoCTaBseTCs ¢ y4eTOM
IPUHIMIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asiBUTEIb BIIPABE BHIOpATH IS
oOpaiienusi 3a momyudeHueMm ycinyru MOILI, pacronokeHHbI Ha TeppuTopuu BramuMupckoii
001acTH, HE3aBUCHUMO OT MECTa €ro perucrpanuud Ha Tepputopur Branmmupckoil obriactw,
MecTa pPaclooXKeHHs Ha TeppuTopun Biangumupckoit o01actu 00beKTOB HEJBUXKUMOCTH.

3. Cocras, noc/1e10BATEIbHOCTb U CPOKYU BBINOJHEHUSI A/IMMHUCTPATHBHBIX
npoueayp, Tped00BaHus K NOPSAAKY UX BbINOJHEHHS, B TOM YHCJe 0COOeHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX MPOUEAYP B JJIeKTPOHHOH ¢opme

3.1. IlpenocraBienre MYyHUIIMNAIBHOW YCIYyTH BKJIIOYaeT B ce0s  clexyromme
aJIMAHUCTPATHUBHBIC MTPOIIETYPHI:

1) mprieM u perucTparus 3asiBICHUS U IPUIIOKESHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpEeHHE 3asiBICHUSA U JOKYMEHTOB, NMPUHSATHE PEUICHHs O Jaue MUChbMEHHBIX
pa3bsACHEHUN TO BOIpPOCaM MPUMEHEHHUS MYHUIUNAIbHBIX IPaBOBBIX aKTOB O Hajorax u
coopax;

3) HampaBJeHHE PE3yJIbTaTOB PACCMOTPEHUS 3asBICHHUS:

- MMCbMEHHOE Pa3bsICHEHHE MO BOMPOCAM NMPUMEHEHHs] MYHHIIUIIAIbHBIX TPABOBHIX aKTOB
0 Hajorax u coopax;

- MIMCBMEHHBIN 0TKa3 B MPEI0CTABICHUN MYHHUIMIIATBHOMN yCIyTH.

3.2. Ilpuem u peructpanus 3asiBICHUS U MIPUIOKEHHBIX K HEMY JIOKYMEHTOB

3.2.1.  OcHoBaHMeM JUIs Hayaja aAMMHUCTPATUBHOMN MPOLEAYPHI SIBISAETCS OCTYIIICHHUE
B AZIMUHUCTPAIIHIO 3asBICHHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBieHue, TOCTYIHUBIIEEC HEMOCPEACTBEHHO OT 3asBUTENS, IOCPEICTBOM
(akCUMUIIBHOW WJIM TOYTOBOM CBA3M NMPUHMMAETCS M PETUCTPUPYETCS B J€Hb IMOCTYIUICHUS
CIEIMAJINCTOM, OTBETCTBEHHBIM 3a IpUEM JTIOKyMEeHTOB. [Ipu nmuuHOM OOpallieHun 3asgBUTENS 1O
ero mnpocn0e Jenaercs OTMETKAa O IpHUeMe 3asBICHHS Ha KOMHUU WM BTOPOM D3K3EMIUISIPE C
yKa3aHHEeM JaThl IprUeMa 3asBIICHUS.

3.2.3. Ilpu nu4HOM OOpalieHHH 3asBUTEIb MPEABAPUTEIHLHO MOXKET TOIYYHUTh
KOHCYJIbTAIIMIO CIHEeIUaNInCcTa AJMUHHCTPAIlMH, OTBETCTBEHHOTO 3a HWH()OPMHUpPOBAHHE, B
OTHOIICHUHU TIOPSAIKA IPEICTABICHUS U TPABUIBHOCTH O(OPMIICHHS 3asIBJICHHUS.

3.2.4. B paeHp peructpaluu 3asBICHHUS YKa3aHHOE 3asBICHUE C IPHIOKEHHBIMU
JOKYMEHTaMHU  CIELMAINCT, OTBETCTBEHHBIH 3a TMpHEM JOKYMEHTOB meperaer [naBe
aJIMUHUCTpPAIINH.

3.2.5. Pe3ynbTaToM BBINIOJHEHUS aJAMUHUCTPATUBHON NPOLEAYPHI SABISAETCS MOTyYEHHE
3asIBJICHUS C IPUIIOKEHHBIMU K HEMY JIOKyMeHTaMHu [ 1aBoit aIMUHUCTpaLIUH.

3.3. PaccMmoTpeHue 3asBiieHUS U JIOKYMEHTOB, NPUHATHE U HANpaBICHHUE 3asBUTEIIO
pelieHus.

3.3.1. OcHoBaHMeM ISl Hayajga aJMHUHUCTPATUBHOM MPOLICAYPHI SIBISIETCS MOJTy4YCHUE
3asBJICHUS U MPUJIaraeMbIX K HEMy TOKyMEHTOB [ J1aBoil aqiMUHUCTpaIUy.

3.3.2. I'maBa agMUHHCTpaAIUu HE TO3/HEE pabovero JHA, CASAYIOUIETO 3a THEM Mepeaadn
3asIBJICHUS U TMPUJIAraeMbIX K HEMY JOKYMEHTOB, OMpEIeNseT CIelUaaInucTa, OTBETCTBEHHOTO 32
paccMoTpeHHe 3asBiIeHUs (Jajiee - OTBETCTBEHHbBIN UCTIOIHUTEND),
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IyTEM HAJIO’KEHUSI COOTBETCTBYIOIIEH BU3bl Ha 3asBJICHUE U IEPENacT yKa3aHHbIE TOKYMEHTBI
CHEIHAJIUCTy, OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHULUNAIbHON YCIyru (nauee -
OTBETCTBEHHBIH UCIIOJHUTEID).

3.3.3. OTBETCTBEHHBIH HCHOJHHUTENb PACCMATPUBAET 3aABJICHUE C MPUIOKEHHBIMU K
HEMY J0KyMEHTaMH U 0(hOopMIIsieT MUCbMEHHOE Pa3bsiCHEHHUE.

OTBeT Ha BONpPOC MPEAOCTABIACTCS B MPOCTON, YSTKOW M MOHATHON (opMe 3a MOANUCHIO
PYKOBOJUTENS YIIOJTHOMOUEHHOI'O OpraHa jJu0o JHla ero 3aMelarollero.

B otBete Takxke ykasbpiBaeTcs (haMuins, UM, OTUECTBO, HOMEp TenedoHa JOIKHOCTHOTO
JIM1Ia, OTBETCTBEHHOTO 32 IOJrOTOBKY OTBETA HA OOpaIleHue.

IIpu paccMoTpeHuu oOpaleHust YMOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO — BIpaBe
NPUBJIEKATh WHBIX JOJDKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO OpraHa JUis OKa3aHWsS METOIMYECKON
Y KOHCYJIbTaTUBHOMN MTOMOIIIH.

OtBer Ha oOpalieHHE 3asBUTENS IOJIUCHIBAETCS PYKOBOAMTEIEM YIIOJIHOMOYEHHOIO
opraHa B Cpok He Oonee 2 pabouumx [OHEM C MOMEHTa IMOJy4YeHHUs NPOeKTa OTBETa OT
OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

Ilocne moamnucaHus OTBETa CHELMAIMCT, OTBETCTBEHHBIM 3a NpPHUEM M PErUCTPALUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIE PErUCTPALMM KOPPECIIOHAECHIMH C MPUCBOEHUEM
UCXOJAIIEr0 HOMepa M HampaBiseT ajapecary MO IoyTe JMOO BpydaeT ajpecaTy JHMYHO B
TedyeHue 1 pabodero AHA C MOMEHTA MOAMUCAHUSL.

OtBer Ha oOpalleHue, nocTynaoinee B Gopme 3JIeKTPOHHOTO TOKYMEHTA, HalpaBIsieTcs B
(dopme IEKTPOHHOTO TOKYMEHTA 10 aJpeCy IEKTPOHHON MOYTHI, YKa3aHHOH B OOpaIleHuu U B
NUCbMEHHOHU (hopMe 110 MOYTOBOMY a/Ipecy, €CIM OH yKa3aH B 0OpallieHHH.

3.4. Cpok UCHOIHEHHS] MyHULIUIIAIBHOM YCIIyTH.

MaxkcruManbHbI CPOK MCIIOHEHUS aIMUHUCTPATUBHON Mpolenypbl coctapiseT 20 aHel ¢
JIaThl IOCTYIUICHUS 3asBJICHUS.

3.5. Pe3ynbrarom aIMUHUCTPATUBHOMN MPOLIETYPHI SIBIISETCA:

1) nampaBneHue nuOO mepefada pemeHuss AJIMUHHCTPAlMM O Jade IHChbMEHHBIX
pa3bsACHEHUH MO BOIpOCaM IMPUMEHEHHs MYHHMLMIIAIBHBIX IPABOBBIX AKTOB O Hajorax M
coopax;

2) HampaBieHMe JMOO Tepenada peleHus AJMUHUCTpalMM o0 OTKaze B Jlade
INUCbMEHHBIX Pa3bsICHEHUI MO BONpOCaM NPUMEHEHHMsS MYHHULUMNAIbHBIX IPABOBBIX AKTOB O
HaJlorax u coopax.

3.6. IlepeueHp aAMHHMCTPATHBHBIX @poueAyp (AEWCTBHI) MpU IPENOCTABICHUU
MYHHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.6.1. Ilpu HampaBieHUM 3asBIECHHS O NPEIOCTABICHUM MYHULMNAIBHON YCIyr'W B
AIIEKTPOHHOH (opMe 3asBUTEIh (POPMHPYET 3asBICHHE Ha TPEAOCTABICHHE MYHHIUTAIBLHOU
yCIIyTu B (opMe 3JEKTPOHHOIO JOKYMEHTa M MOJIHUCHIBAET €ro 3JEKTPOHHOM MOANUCHIO B
cooTBeTcTBUU ¢ TpeboBanusimu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06
JIEKTPOHHOU moanucu». IIpu HanpaBiaeHHMH 3asBJIEHUS O INPEIOCTABICHUU MYHHUIMIIAIBHOU
YCIYTH B 3JIEKTPOHHOH (popMe 3asiBUTENb BIPaBE MPUIOKUTH K TAKOMY 3asIBJICHUIO JOKYMEHTHI,
HEOOXOIUMBIE JJIsl TPENOCTABICHUS MYHUIUNAIBHOM YCIyI'H, KOTOpble (OPMUPYIOTCS U
HANpaBJIAIOTCA B BUJIE OTJEIBHBIX (ailfioB B COOTBETCTBUH C TPEOOBAaHUSAMHU 3aKOHOATEILCTBA.
[lpu HampaBieHUM 3asBJIECHUS M NpPUJIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOH (opme
IpEeJCTaBUTENIEM 3asBUTENs, JEHCTBYIOLUIMM HA OCHOBAHUHU JIOBEPEHHOCTH, JOBEPEHHOCTH
JIOJDKHA OBITH MpeacTaBiieHa B (pOpMe AIIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO 3JIEKTPOHHOM
HOJIKCHIO YIIOJHOMOYEHHOTO JIMIIA, BBIAABIIETO (ITOIMUCABIIET0) JOBEPEHHOCTb.
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3.6.2. IlpenocraBieHue MyHUIMIIATBHON YCIyTH B 3JIEKTPOHHOM (popMe BKIIIOUYAeT B ce0st
CJIEyIOIINE aAMUHUCTPATUBHBIE IIPOLIEAYPBI:

1) npuem 3asBieHHWS W JOKYMEHTOB (MHPOpPMANWH), HEOOXOJUMBIX  JIJIS
TPEI0CTABIICHUS MYHHIMIIAIbHON YCIyTH;

o 1 o o

2) mpoBepka JEMCTBUTENBHOCTh  YCHJICHHOH  KBaJU(UIMPOBAHHOW  HIEKTPOHHOM
MOAINCH;

3) obpaboTka ¥ TIpeABAPUTEIBHOE PACCMOTPEHHE JIOKYMEHTOB: (OpMHUpOBaHUE
ANEKTPOHHBIX JTOKYMEHTOB U (MJIM) AJIEKTPOHHBIX 00pa30B 3asiBICHUS, JOKYMEHTOB, MPUHATHIX
OT 3asiBUTENA, KONHUM JIOKyMEHTOB JMYHOTO THPOMCXOXKJEHUS, NPUHATBIX OT 3asBUTENs
(mpencTaBUTENS 3asIBUTENS ), 3aBEPEHUE IJIEKTPOHHOM MOJIMUCHIO B YCTAHOBIEHHOM MOPSIKE;

4) npuHSTHE PEIIeHUs O IOATOTOBKE BBIIUCKHU, YBEAOMIICHUS;

5) HampaBiIeHUE 3asSBUTEIIO YBEIOMIICHHUS O NMpHUEME 3asBJICHUS WIM OTKa3a B IpUEME K
PacCMOTPEHMIO 3asIBICHMUS;

6) GopmupoBaHue pe3ybTaTa IPeAOCTaBICHUS MyHULIIUIAIBHONW yCIyTH;

7) HanpaBieHue (Bblaya) pe3yibTaTa.

3asgBuUTENb BOpaBE OTO3BaTh CBOE 3asBIEHHE Ha JI000M CTaguM pPaccCMOTPEHUs,
COIJIACOBAHUS WIN NOATOTOBKU JOKYMEHTA.

3.7. Tlopsmok ocCyIIecTBIEHUS B 3JEKTPOHHOU (hopMe, B TOM YHCIE C UCHOIH30BAHUEM
Enunoro noprana rocy1apcTBEHHbIX M MYHULIUNIAIbHBIX YCIYT (QYHKIUI), aIMUHUCTPATUBHBIX
npoueayp (IeHCTBUI) B COOTBETCTBHM C MOJIOKEHUsIMH cTaThbu 10 denepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauud HOPEIOCTABIEHUS TOCYJIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT.

IIpuem wm  perucTpanus  3ampoca  OCYIUECTBISIOTCS  JOJDKHOCTHBIM  JIMIIOM
YIIOJTHOMOYEHHOT'O OPI'aHa, OTBETCTBEHHOTO 3a PErUCTPALUIO.

ITocne perucrpanuu 3ampoc HaNpaBisIeTCs B YIIOJHOMOYEHHBIN OpraH, OTBETCTBEHHBIN 3a
IIPEIOCTABJICHNE MYHMIIUIIAIbHON YCIIYTH.

VYHOTHOMOYEHHBIH oOpraH o0ecrneyuBaeT MpHEM JOKYMEHTOB, HEOOXOIMMBIX s
MIPEJOCTABICHUS! MYHUIMIAJIBHON YCIyrW, M PETUCTpAIMIO 3ampoca 0e3 HEeoOXOIUMOCTH
MIOBTOPHOTO MPEICTABICHHS 3asBUTEJIEM TaKHX JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

B cnyuae noctymniieHus 3asBiIeHUS U TOKyMEHTOB, YKa3aHHBIX B Iozpaszeine 2.6 paszuena 2
Pernamenra, B 31ekTpoHHOU (hopme ¢ ucnoab3oBaHueM EnuHoro n PermonansHOro moprana,
MOJANUCAHHBIX YCUJIEHHOW KBAIU(DPUIMPOBAHHON AJIEKTPOHHON MOJIMUCHIO, JOHKHOCTHOE JIUIIO,
OTBEYAIOLIEee 3 MPEJOCTABICHNE MyHUIIUIIAIILHON YCIyTH:

- TIpOBEpSIET ACHCTBUTEILHOCTh YCUICHHOW KBATU(DUIIMPOBAHHON YJICKTPOHHOM MOATHCH
C UCHOJIb30BAHUEM CPEJCTB MH(POPMALMOHHON CHCTEMBI FOJIOBHOTO yIOCTOBEPSIOLIETO LIEHTPA,
KOTOpasi BXOJAWT B COCTaB HH(PpACTPyKTypbl, obecmeunBaronieii WH)OpMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE ACHCTBYIOIUX U CO37aBAEMbIX MH(POPMAILIMOHHBIX CHUCTEM,
HCIOJIb3YEMBIX JJIS IPEIOCTABIICHUS YCIIYT.

- (opMHUpYET 3IIEKTPOHHBbIE JOKYMEHThl M (WJIH) DSJIEKTPOHHblE 00pa3bl 3asiBJICHUS,
JOKYMEHTOB, IIPUHSATBIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOI'O IPOUCXOXKAECHUS, IPUHATHIX
OT 3asBUTENS (TIPEACTABUTENS 3asiBUTEINS), 00ECIeunBasi UX 3aBEPEHUE ANEKTPOHHON MOAMUCHIO
B YCTAaHOBJICHHOM IOPSKE.

CpoKk agMUHUCTPAaTUBHOM MpoLEAyphl IO NPUEMY 3asBICHHS U NpUIaraeMblX K HEMY
JIOKYMEHTOB, PETUCTPALIMU 3asBJICHUS U BblAaue 3asBUTENIO PACIMCKHU B MOJYYEHUU 3asBIICHUS
U JOKYMEHTOB, B TOM YHUCJIE C UCIOIb30BaHUuEM EnnHoro u PernonansHoro noprana - 2 qHs.
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[Ipu mnomydyeHuu 3ampoca B DIEKTPOHHOH (opMe B aBTOMAaTHUYECKOM DPEXHME
OCYILECTBIIACTCS (POPMATHO-IOTUYECKHI KOHTPOJIb 3alpoca, MPOBEPSAETCS HAJMYUE OCHOBAHUMN
JUIsL OTKa3a B IpUEME 3ampoca, yKasaHHbIX B mnozpasnene 2.7 Paspena Il Hactosmiero
AJMUHUCTPATUBHOT'O pErjlaMeHTa, a TaKKe OCYILECTBIISIFOTCS CIEAYIONINE NEUCTBUSA:

1) mpu Hamuuuu XOTS ObI OAHOIO M3 YKAa3aHHBIX OCHOBAHHWM JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a INPENOCTABICHHE MYyHULUIIAIBHOM YCIYTH, B CPOK, HE NPEBBIIAIOMUN CPOK
IIPEIOCTABJICHUS MYHHMLMIIAJBHOW YCIyI'H, IOATOTABIMBAET IHCBMO O HEBO3MOKHOCTH
IIPEIOCTABIICHUS MyHULIAIIAIbHON YCIIYTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAaHUH 3asBUTENIO COOOILACTCS MPUCBOCHHBIN
3alpocy B 3JIEKTPOHHONW (hopMe YHUKalbHBI HOMEp, MO KOTOPOMY B COOTBETCTBYIOILEM
pasnene EauHoro u PeruoHanbHOro mnoprana, O(QUIMAIbHOIO caiiTa 3asgBUTEN0 Oyjaer
npezcTaBiIeHa HHPOPMALIKs O X0/€ BBIIMOJIHEHHS YKa3aHHOTO 3a1poca.

PesynpTaTroM agMMHHUCTPATHBHOM NPOLEAYpPHI IO NPHUEMY 3asBJICHUS U NPUIAracMbIX K
HEMY JIOKyMEHTOB, PETUCTPALlMM 3asBJICHMSI M BbIJAay€ 3asBUTEII0 PACHHUCKU B IOIYYEHHUH
3asIBJICHUS U JOKYMEHTOB, B TOM UHUCJIE C UCIONIb30BaHUEM EnuHoro u PernonansHoro nopraina,
ABJIIETCS IPUEM U PETUCTpALUs 3asBJICHUS U IPUIIaraéMbIX K HEMY JOKYMEHTOB.

[locne mnpunATHS 3ampoca 3asBUTENs JOJKHOCTHBIM JIMIOM, YIOJHOMOYEHHBIM Ha
IPEJOCTaBIEHNE MYHUIUIAIBHON YCIIyTH, CTaTyC 3alpoca 3asBUTEN B JMYHOM KaOHWHETe Ha
EnnnoM u PernonansHom nopraie, opuIuaabHOM CaiiTe OOHOBIISETCS 10 CTaTyCca «IPUHSATO.

[Ipn mnpemocTaBiIeHUM MYHUIMITAIIBHONW YCIYyTH B DJEKTPOHHOW (opme 3asBHUTEIIO
HaIpaBJIAETCH:

a) YBEJIOMJICHUE O 3allMCH Ha MPUEM B YIIOJIHOMOYEHHBIN oprad uian MOLI;

0) yBeIOMIJIEHHE O PUEME U PETUCTPALMU 3aIpPOCa U MHBIX TOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEOCTABIICHNS MyHULIMIIAJIbHON YCIIyTH;

B) YBEAOMJIEHHE O Hayaje MPOLEAYphl IPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

I) yBeIOMJICHHE 00 OKOHYAaHUHM NPEAOCTABICHHS MYHUIHUMAIBHOH yCIyrd Jmbo
MOTHMBUPOBAaHHOM OTKa3e B TMPHEME 3anpoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIAIbHON) YCIYTH;

€) YBEIOMJIEHHE O pe3yslbTaTaXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOJUMBIX JUIS
IIPEIOCTABIICHUS MyHHULIAIIAIbHON YCIIYTH;

k) YBEJOMJIEHHE O  BO3MOXXHOCTH  IOJYYUTh  pE€3yJbTaT  INPEIOCTABICHUS
MYHUIUNAIBHON YCIyTH JUOO MOTMBMPOBAaHHBIA OTKa3 B IMPEIOCTABICHUH MYHUIMIAIBHOM
YCIIyTH;

3) yBeIOMJIEHHE O MOTUBUPOBAHHOM OTKa3e B PEI0CTABICHUN MYHUIUIIAIbHOHN yCIIyTH.

Ecnmu B pesynbraTe NpoOBepKH KBATU(UIUPOBAHHOM moamucu OyAeT BBIBIECHO
HECOOII0ICHNE YCTAaHOBJICHHBIX YCIOBUHM MPU3HAHUS €€ ACHCTBUTEIBLHOCTH, JOKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa yCJIyr'M B T€UeHue 3 JHEH cO JIHS 3aBEpIUICHUs IPOBEACHMS TaKON
IOPOBEpKH TNPUHHMAET pelieHHe 00 OTKa3e B MpHEME K pPAcCMOTPEHMIO 3asBJICHUS 3a
NOJYYCHUEM MYHHIMIAIBHOW YCIYTH W HalpaBJsieT 3asBUTENIO0 YBEIOMJICHHE 00 3TOM B
AJIIEKTPOHHOU (opMe ¢ yKazaHHeM IMyHKTOB ctatbu 11 deaepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «OO0 »IEKTPOHHOM MOANMMCH», KOTOpBHIE MOCIYKWJIM OCHOBAaHUEM [UIsl HPUHATHA
YKa3aHHOTO peleHHs. Takoe yBeIOMJIEHHE NOJMMCHIBAECTCS KBATU(PHUIMPOBAHHOW IMOANUCHIO
JOJDKHOCTHOTO JIMIIA YIIOJJHOMOYEHHOIO OpraHa M HAalpaBiseTCs MO aapecy DJIEKTPOHHOU



19

MIOYTHI 3asIBUTENIS JIM00 B €ro TMYHbIN KaOuHeT Ha Ennnom u PernonansHoM noprase.

[Tocne momyueHus: yBe1OMIICHUS 3asiBUTEIb BIIPAaBE€ 00PAaTUTHCS IOBTOPHO C 3asIBJICHUEM O
IIPEIOCTABIICHNN MYHULUNAIBHON YCIYyTH, YCTPAaHHB HapyLICHHs, KOTOPBIE ITOCIIYKHWIN
OCHOBAHHUEM JJIsl OTKA3a B IPUEME K PACCMOTPEHUIO IEPBUYHOTO 3asBICHUS.

IIpu mopade 3asBiIECHUSA B JJICKTPOHHOM BHJE Ul NONYYCHMs MOUIMHHUKA pE3yJsbTara
IPEJOCTaBIEHUS] MyHHUIMIIATBHON YCIIyTH 3asBUTENIb NMPUObIBACT B aJMUHHUCTPALMIO JIMYHO C
JOKYMEHTOM, yAOCTOBEPSIOIIUM JIMYHOCTb.

HNudopmanus 0 NpoxXoxAEHUN JOKYMEHTOB, @ TAKXKE O MPUHATBHIX PELICHUAX OTpa)kaeTcs
B CHCTEME 3JICKTPOHHOTO JOKYMEHTOO0OPOTA B JIEHb MMPUHATHUS COOTBETCTBYIOIINX PEIICHUH.

Cpok HCIIOJIHEHUSl aJAMMHUCTPATUBHOM NPOLIEAYpPHl MO BbIIAYE 3asBUTENIO pE3yJibTaTa
MIPEOCTaBICHUS] MyHHUIIUIIAIBHON ycIyTH - 1 pabounii 1eHb.

3.8. IlepeueHb aIMUHUCTPATUBHBIX IpoLeayp (AeicTBUiT), BbIMONHIIEMbIX M DL

[Tpu oOpamieHny 3asBUTENS C 3asIBICHHEM U IOKYMEHTaMH, YKa3aHHBIMHU B
nonpaznene 2.6 pasgena II Permamenta B M®I[ nmpenocraBieHre MyHUIMNAIBHON YCIyru
BKJIIOYAET B ce0s ClIeAyIOIINe aIMUHUCTPATUBHBIE IPOLIEYPBI:

1) npuem 3asBI€HUS M NPUIAraeMbIX K HEMY JIOKYMEHTOB, PETHMCTpalys 3asBICHUSA U
BbI/1a4a 3asBUTENI0 PACIIUCKU B ITOJyYECHUH 3asBJICHUS U JOKyMEHTOB;

2) mepeBOj B 3NEKTPOHHYIO (OpMY M CHATHE KOMUH C JIOKYMEHTOB, NPEACTaBIECHHBIX
3asBUTEINIEM, MTOAINUCH U 3aBEPEHUE NIeUaThio (JIEKTPOHHON MOAMUCHIO);

3) mepenaya KypbepoM 3asBICHHMS M TpPHJIAraeMblXx K HeMy JOKyMeHToB u3 MO®I] B
YIIOJIHOMOYEHHBIN OPraH;

4) nepenaya KypbepoM IakeTa JOKyMEHTOB U3 YIIOJHOMOYEHHOI0 oprana B MOI1;

5) Bbl1aua (HampaBiICHHUE) 3asBUTENIO pe3yjbTaTa MPEAOCTaBICHHUS MYHULUIIAIBHON
YCIIyTH.

3asBUTENb BIIPaBE OTO3BaThb CBOE 3asBICHHE Ha JIIOOOM CTaAuM pPAcCMOTPEHUS,
COTJIACOBAHUS WJIM MOJATOTOBKH JOKYMEHTa, OOPAaTUBIINCH C COOTBETCTBYIOIIUM 3asBJICHHUEM B
MOII.

3.9. [Topsa0K BHIMOTHEHUS aIMUHUCTPATUBHBIX MporieAyp (aeicteuit) MOI]

3.9.1. Tlpu npueme 3asBICHUS U MIPHIIATa€MbIX K HEMY IOKYMEHTOB PaOOTHHUK
MOILI:

UHPOPMHUpYET 3asBUTENEH O NOpPSAKE MNPEAOCTaBICHUS MYHHLIMIIAIBHOM YCIyrH B
MHOTO(YHKIIMOHAJILHOM ~LIEHTPE, O XOJ€ BBINOJHEHUs 3ampoca O MpeloCTaBICHUN
MYHULMIIAJIBHON YCIIyTH, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEOCTaBICHUEM MYHULMIIAIBHON
YCIIyTH, @ TaKK€ KOHCYJbTUPOBAHUE 3asBUTEEH O MOPSAKE MPEJOCTABICHUS MYHHULUIAIbHON
YCIIyT B MHOTO(YHKIIMOHATIBHOM LIEHTPE;

IPUHUMAET 3alpocC 3asBUTENEH O MPEJOCTAaBICHUM MYHUIMNAIBHOM YCIyTM M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IIPEIOCTABIICHUSI MyHUIIUIIAIbHON yCITyTH;

YCTaHABJIMBAET JIMYHOCTh  3asBUTENIA, B TOM 4YHCIE TPOBEPAET JIOKYMEHT,
YAOCTOBEPAIOIUN JIMYHOCTb, IIPOBEPSET MOJHOMOYHS 3asBUTEINA, B TOM 4YHCIE ITOJHOMOYUS
IIPEICTAaBUTENS JEUCTBOBATH OT €T0 UMEHU;

NpOBEpPsAET HAJIMYUE BCEX HEOOXOIUMBIX IOKYMEHTOB HCXOAS U3 COOTBETCTBYIOLIETO
NepevHst JOKYMEHTOB, HEOOXOAUMBIX JUJIsl TPEIOCTABICHUS MYHUIUIIAIbHOMN yCIIyTH;
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MIPOBEPSIET COOTBETCTBUE NPEICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUIM,
YAOCTOBEPSACH, YTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIIBCTBOM CIIydasiX HOTAPHAJIBHO yAOCTOBEPEHBI,
CKpEIJIEHbI NTeYaTsAMU (MIPpH HAJIMYMK NI€YaTH ), IMEIOT HalleKallue MOANNUCH CTOPOH WIIH
OIIPECIICHHBIX 3aKOHOIAaTENBCTBOM JAOKHOCTHBIX JIUL; TEKCTBI JOKYMEHTOB HAIIACAHBI
pa3zbopuMBO;

(dbamuuy, UIMEHa U OTYeCTBa (PU3MYECKUX JIMII, aJpeca UX MECT KHUTEIbCTBAa HAIlUCAHbI
IIOJIHOCTHIO;

B JJOKyMEHTaX HET IOJYUCTOK, IPUIIACOK, 3a4EPKHYTBIX CJIIOB U MHBIX HE OTOBOPCHHBIX B
HUX UCIIPABIICHU;

JIOKYMEHTBI HE HCIIOJTHEHBI KapaHAaIlIoM;

JOKyMEHTbl HE€ HMEIOT IOBPEXKICHUM, HAJIWYME KOTOPBIX HE ITO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COAECP/KAHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cOoZiepKaT UH(OPMAINIO, HEOOXO0AUMYIO Ul IPEJOCTaBICHUS
MYHMIMIIAJIbHON yCIIyTH, YKa3aHHOU B 3asBJICHUU; JOKYMEHTBI IIPEICTABICHBI B IIOJHOM
00BeME;

3asBJICHHE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBaHUAM K €ro (opMe U BUAY; IpU
OTCYTCTBUHM OCHOBAHHM I OTKa3a B IpHUeMe JOKYMEHTOB 0(pOpMIISIET € MCIIOJIb30BaHUEM
CHUCTEMBI DJIEKTPOHHOHN 04YEepEU PACIIUCKY O IPUEME JOKYMEHTOB, a IIPYU HAJIMYUU TaAKUX
OCHOBAHHUH - PacIucKy 00 0TKa3e B IpUeMe TOKYMEHTOB.

PaGorHuk M®I[ or WMeHM 3asBUTENS 3aMONHSAET 3asBICHHE IO COOTBETCTBYIOMICH
dopme.

Pa6orHuk M®I] nepeBoaUT B 31EKTPOHHYIO (OPMY M CHMMAET KOIUHU C JOKYMEHTOB,
TPE/ICTABICHHBIX 3asBUTENIEM, TO/ITUCHIBACT U 3aBEPSCT TEHATHIO (37IEKTPOHHOM MOANHUCHIO).

3asBUTENb, IPEICTABUBIINI JOKYMEHTBI AJIs MOTYYEHUS MYHULIUTIAILHON YCIIYTH, B
o0s3aTensHOM nopsiike uHpopmupyercs padotTHrkoM M®IL: 0 cpoke npeaocTaBiIeHUS
MYHMIMIAIBHON YCIIyTH; O BO3MOXHOCTH OTKa3a B MPEJOCTAaBICHUN MyHUIIUIAIBHON YCIIyTH.

Ecnu npexncraBieHHble KONMU JOKYMEHTOB HOTAPHAIIBHO HE 3aBEpeHbI, COTpyIHUK MODII,
CIIMYUB KONUU JOKYMEHTOB C UX MOJIMHHBIMHM 3K3EMIUISIpaMH, 3aBEpsieT CBOEH MOJIMUCHIO C
yKazaHueM (haMUJIMU U MHUIUAJIOB U CTABUT LITAMII «KOIHUS BEpPHAY.

3.9.2. TIlepenaua nokymeHtoB u3 M®I] B atMHUHUCTpalIUIO OCYIIECTBISICTCS HE MO3IHEE
OIHOTO pabodero AHs, CIEIYIOIIEro 3a JTHEM IMpHeMa JOKYMEHTOB, Ha OCHOBAHHMU PEECTpa,
KOTOPBIN COCTABIISIETCS B ABYX SK3EMIUIAPAX U COAEPIKUT JaTy U BpeMsl epelayu.

[Ipn mpueMe NOKYMEHTOB CHEIMAIMCT YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a
MPUEM U PETUCTPALUIO JOKYMEHTOB, MPOBEPSET COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMH B pEECTpe, MPOCTABISIET AaTy, BpEeMs MOJYYEHHUS JTOKYMEHTOB W
HOJIITUCH.

[Ipyu nmnepemaue makera JIOKYMEHTOB — CHEIHAJIMCT  YIMOJIHOMOYEHHOTO  OpraHa,
NPUHUMAIOIINNA WX, TPOBEPSET B TMPHUCYTCTBUH Kypbhepa COOTBETCTBHE U KOJIMYECTBO
JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMH B pEECTpe, IMPOCTaBIseT JaTy, BpeMs MOJIy4EHHUS
JOKYMEHTOB M MOANMUCH. IIepBBI HK3EMIUIp peecTpa OCTAaeTCA y JOJDKHOCTHOTO JIMIA
YIOJTHOMOYEHHOT'O OpraHa, BTOpOH - MOJIEKUT BO3BpaTy Kypbepy. MHbopMmanus o nonydeHun
JIOKYMEHTOB 3aHOCHUTCSA B JIEKTPOHHYIO 0a3y.
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3.9.3. [Ilepenaya MOKyMEHTOB M3 yIOJHOMOYeHHOro oprana B M®I] ocymecTBisercs
HE TMIO3/IHEE CIIECAYIOMErOo JHS Ha OCHOBAaHUU pEECTpa, KOTOPBIM COCTaBJISETCS B ABYX
9K3EMILIApax.

[Ipun mepenave makera HOKyMeHTOB paboTHuK MODII, mpuHMMaronuii ux, TpoBepseT B
IPUCYTCTBUH Kypbepa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMHU B
peectpe, MPOCTABIAET AaTy, BpeMsl MOTy4YeHUS AOKYMEHTOB M MOANHCH. [IepBbIil 3K3eMIUISIp
peecTpa ocrtaeTcs y AODKHOCTHOro ymna MOILl, BTOpoil - MOMJIEKUT BO3BpATYy Kypbepy.
Wudopmarivs o moy4eHur JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.9.4. M®Il ocymecTBisgeT BblIady 3asBUTENI0  pe3yjibTara IPEIOCTABICHUS
MYHHIIMIIATFHOW YCIyTrd, B TOM 4YHCIIe BbIJada JOKYMEHTOB Ha OyMa)XHOM HOCHUTEINE,
MIOJITBEPKTAIOIIUX COJIEPKaHUE ITEKTPOHHBIX IOKYMEHTOB, HAMPABICHHBIX Y TOJTHOMOYEHHBIM
OpraHoM B MHOTO(QYHKIIMOHAJIBHBIM IIEHTP MO pe3yJibTaTaM MPEJOCTABICHUS MYHHUIIUIATbHBIX
YCIIYT OpraHamu, MPeJOCTABISIIONIIMU MyHHUITUTIATBHBIC YCIYTH, a TAaK)Ke BblJada JOKYMEHTOB,
BKJIIOUYasi COCTaBJICHHUEC HAa OYMa)KHOM HOCHTENIC M 3aBEPCHHE BBIMUCOK M3 HH(OPMAIIMOHHBIX
CHCTEM OPraHOB, MPEJIOCTABIISIIOIINX MYHUIIUIIATbHbBIE YCIYTH.

Jnst monmydeHusl TOKYMEHTOB 3asBHTENb NMpuObiBaeT B M®PI[ nu4yHO ¢ TOKyMEHTOM,
YAOCTOBEPSAIOLIUM JINYHOCTb.

OcHoBaHMeM JIsi Hayalla aJMUHHUCTPATUBHON NpoeaAypsl sBiseTcs monydenne MOIL]
pe3yJibTaTa MpeAoCTaBICHHS] MyHUIIUTIAIBHON YCITyTH.

IIpu BbITaue TOKYMEHTOB JOJKHOCTHOE o MODII:

YCTaHABIIMBAET JUYHOCTH 3asBHUTENS, MPOBEPSET HAIWYHE PACIUCKH (B cllydae yTepu
3asBUTENIEM PACHUCKH paCleyaThIBA€T C MCHOJIb30BAHUEM MPOTPAMMHOIO 3JIEKTPOHHOIO
KOMIUIEKCA OJIMH JK3eMIUIApP PACIUCKH, HAa OOpaTHOW CTOpPOHE KOTOpPOW JenaeT HaIIUCh
«OPUTHHA PACIMCKHU YTEPSIH», CTABUT ATy U TOJITHUCH);

3HAKOMUT C COJIEpKAHUEM JJOKYMEHTOB M BBIJIACT UX.

3.9.5. B cnyuae oOpaieHus 3asgBUTENS 3a NPEJOCTABICHUEM MYHUIIUIAIBHONW YCIyIH
10 AKCTEPPUTOPUATILHOMY NpUHIMIY MOILI:

- TPUHHUMAET OT 3asBUTENS 3asBJICHUE U JOKYMEHTBI, IIPE/ICTaBJICHHbBIC 3aBUTEIIEM;

- OCYLIECTBJISIET KONUpPOBaHUE (CKaHUpPOBAaHUE) JOKYMEHTOB, MPEAyCMOTPEHHBIX
yacteto 6 ctatbu 7 DenepanmpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIIMMAIBHBIX YCIyr» (Jajee - TOKYMEHTHI JTUYHOTO
MPOUCXOXKICHUS) U MPEACTABICHHBIX 3asBUTEIEM, B CIydae, €ClU 3asBUTENb CaMOCTOSTEIBHO
HE TMpEeACTaBUI KOMUU JIOKYMEHTOB JIMYHOTO TIPOMCXOXKJECHUS, a B COOTBETCTBUU C
aIMUHHUCTPATHBHBIM  PETJIAMEHTOM MPEAOCTABICHHS MYHUIIMNAIBHON yCIyru [Uisi  ee
MPEIOCTaBICHUST HEOOXOAMMO TPECTABICHUE KON JOKYMEHTA JIMYHOTO MPOUCXOXKACHUS (32
WCKIIIOYEHHEM Clly4asi, KOTJja B COOTBETCTBHHM C HOPMATHUBHBIM IPABOBBIM aKTOM JJif
MPEJAOCTABICHUS] ~MYHULMIIAJBHON  YCIyTd HEOOXOAMMO TPEABSBICHHE HOTapHAIBHO
YAOCTOBEPEHHOMN KOMUHU JOKYMEHTA JIMYHOTO TIPOUCXOK/ICHHUS).

- (opmMupyeT 3JIEKTpPOHHBIE TOKYMEHTHI W (WMJM) SJICKTPOHHBIC OOpa3bl 3asBICHUA,
JOKYMEHTOB, TPHUHATBIX OT 3asABUTENSI, KONUN JTOKYMEHTOB JIMYHOTO MPOUCXOXKIACHUS,
INPUHATBHIX OT 3asBUTENS (IPEICTaBUTENS 3asiBUTENs), 0O0eCrieurBas UX 3aBEpEHHUE AIEKTPOHHON
MOJIMHUCKHIO B yCTAHOBICHHOM TMOPSIKE;

- C  WCHONb30BaHHEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX  TEXHOJOTHI
HAMPAaBIISET 3JIEKTPOHHBIE IOKYMEHTHI U (MJIH) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
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3aBEpPEHHbIC YIIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAJIIBHOTO IIEHTpPa, B
aJMHHHCTpPALUIO.

3.9.6. B cnyuae oOpaiieHus 3asgBUTENS 3a MPEJOCTABICHUEM MYHUIIUIAIBHONW YCIyTH
10 MPUEMY 3asIBUTEJIEH 110 NPEABAPUTENBHON 3aIIUCH

B nensx mpenocraBiieHuss MyHULIMIIATBHON YCIYTH OCYLECTBIISIETCS IIPUEM 3asiBUTENIEH
10 TIPEABAPUTEIIBHOM 3aIHUCH.

3anuch Ha TPUEM NMPOBOAUTCS nocpencTBoM Equnoro u PernonansHoro noprana.

3adBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTh 3aIlMCH B JIIOOBIE CBOOOAHBIE Ul Ipuema
JaTy v BpeMms B Ipejieniax ycraHosieHHoro B MOI rpaduka npuema 3asiBUTENEH.

MOI] nHe BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JEUCTBUH, KpoMe
NPOXOKICHUA WICHTU(UKAIUM M ayTeHTHU(UKAIUM B COOTBETCTBUHM C HOPMATHUBHBIMU
paBOBbIMU akTamMu Poccuiickont @enepanny, ykazaHus LEIU IprueMa, a TAKKe IPEeI0CTaBICHUs
CBE/ICHUH, HEOOXOIMMBIX [UIi pacueTa JJIMTEIbHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH JIJIsl IPHEMA.

@dopmMupoBaHuE 3alpoca 3asgBUTEIEM OCYIIECTBISETCS IOCPEICTBOM 3alOJHEHUS
AJIEKTPOHHOM (hopMbl 3ampoca Ha Exusbiil 1 PernonanbHblil nopTai, opuuuansHOM caiite 0e3
HEOOXOIMMOCTH JIOTIOJIHUTEIIFHON TI0[auu 3ampoca B KaKOi-1100 HHOU dopme.

Ha Enunom u PermonanpHOM mopraie, o(UIMATLHOM CaiTe pa3MemaroTcs 00pasIlsl
3aIl0JIHEHUS AJIEKTPOHHOM (POPMBI 3ampoca.

dopmarHo-loruyeckas IpoBepka  CHOPMHUPOBAHHOIO  3aIpOCa  OCYLIECTBIAETCA
aBTOMATHUYECKU IIOCJIE 3alloJIHEHHs 3asBUTENEM KaKJIO0ro M3 TMoJIel 3JIEKTPOHHOH (OpMbI
3anpoca. [Ipy BbISBIEHHMM HEKOPPEKTHO 3allOJHEHHOIO MOJs 3JEKTPOHHOM (hopMBI 3ampoca
3asBUTENNb YBEJOMJISIETCS O XapakTepe BBISABICHHOM OMIMOKM M TIOpSJIKE €€ YCTpaHEHHs
HOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHHsT HEMOCPEICTBEHHO B JJIEKTPOHHOU (opme
3ampoca.

[Tpu popmupoBanuu 3ampoca 3asiBUTEITIO 00ECIICUNBACTCS:

a) BO3MOXXHOCTh KOIMHMPOBAHUS U COXPAHEHHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX
B nozpasneie 2.6 Paznena 2 Hacrosmero AJIMHUHACTPATHBHOTO pETrjiaMeHTa, HEOOXOAMMBIX JIJIst
IPEIOCTABIICHUS MyHUIIUIIAIbHON YCITyTH;

0) BO3MOXXHOCTb 3aITOJIHCHHSI HECKOJIBKMMU 3asBUTEJIAIMU OJHOW 3JIEKTPOHHOU (HOPMBI
3ampoca Mpyu OOpallleHnH 3a ycIyraMy, IpenoaralolliiMy HallpaBIeHUe COBMECTHOTO 3ampoca
HECKOJIBKMMH 3asIBUTEIISMY;

B) BO3MO>KHOCTb IIeUaTH Ha OyMa)kHOM HOCHUTEJIE KOTIUH 3JIEKTPOHHOM (popMbI 3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3HaYeHHUH B JH0OOH
MOMEHT IO KEJaHHIO IOJIb30BaTelNsd, B TOM YHUCJIE NPU BO3HUKHOBEHHWH OLIMOOK BBOJAA U
BO3BpATe JJIsl IOBTOPHOTO BBOJIA 3HAYCHHI B 3JICKTPOHHYIO (POpMY 3ampoca;

J1) 3allOJIHEHHE TOJIed SJEKTPOHHOM (OpMBI 3ampoca 10 Hayala BBOJA CBEACHUH
3asIBUTENIEM C HCIIOJIb30BAHMEM CBEACHHIA, Pa3MEIIEeHHBIX B (elepalibHON rocyaapCTBEHHOM
uHpOpManMOHHOW cucteme «EnmHas cucremMa wuaeHTH(QUKAIMKM ¥ ayTCHTU(QHUKAIMA B
UHPPACTPYKType, OOecreunBaomel HHPOPMAINOHHO-TEXHOJIOTHIECKOE B3aWMOJICHCTBHE
UHQOPMALMOHHBIX CHCTEM, WCIONB3YEMBIX [UIS TPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT B JIEKTPOHHOU (hopme» (nanee - euHas cUCTEMa MASHTU(DUKALUU U
ayTeHTU(UKALUU), U CBEICHUH, OMyOJuKOBaHHbIX Ha EnmHoM u PernonansHOM mnopraie,
oduIIMaIFHOM CalTe B YaCTH,
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Kacalomeicsi CBEACHHUN, OTCYTCTBYIOIIUX B €IUHOW CHUCTeME HUIACHTH(PHUKAIUN |
ayTeHTH(UKaLUY;

€) BO3MOXHOCTb BEPHYThCS Ha JII0OOH W3 ATAloOB 3allOJHEHUS 3JEKTPOHHOU (HOpMBI
3ampoca 0e3 moTepH paHee BBEACHHON HHPOpMAITUH;

) BO3MOXKHOCTb JocTyna 3asButrenst Ha EauHom u PerunonanbHOM mnoprane win
oQUIMaTEHOM caiiTe K paHee MOJAaHHBIM UM 3alpocaM B TEUYEHHWE HE MEHEee OJHOro roja, a
TaKk)Ke 4YaCTUYHO C(HOPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHee 3 MecsIIeB.

3.10. Tlopsmox wucHpaBieHUs IOMYIIEHHBIX OMNEYaTOK M OMMMOOK B BBIJAHHBIX B
pe3yibTaTe NpeIOCTaBICHUS MyHUIUIIATIbHON YCIYTH JOKYMEHTaxX

OcHoBaHMEM [Jis Hayaja aJMHHHCTPATUBHOW MpOLEAYPhl SBISIETCS MPEICTABICHUE
(HampaBiieHHE) 3asgBUTENIEM B YTIOJTHOMOYEHHBIH OpPraH B MPOU3BOJIbLHON dopMe 3asBiieHus: 00
UCIPABIIEHUU OINeYaTok U (WiM) OmHuOOK, MAOMYIIEHHBIX B BBIIAHHBIX B pPE3yJbTaTe
MPEeI0CTABICHUS MYHULIUITAILHON YCITyTH IOKYMEHTaX.

JIOIKHOCTHOE JIMLO  YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPENOCTaBICHUE
MYHMIMINAIBHON YCIYTH, pacCMaTpUBAeT 3asBJICHUE, IIPEICTABICHHOE 3asIBUTENEM, U IPOBOJUT
IPOBEPKY YKa3aHHBIX B 3asBJICHUHM CBEACHUU B CPOK, HE NMpPEBBILIAIOIIMNA 2 pabouux JHEH C
JIaThl PETUCTPALIUU COOTBETCTBYIOIIETO 3asIBJICHUS.

KpurepueM npuHATHS penieHus Mo aJAMHUHUCTPATHBHOW NPOLELYpE SBISETCA HAIUYHE
WJIM OTCYTCTBHE TAaKMX ONIEYATOK ¥ (MJTH) OLTHOOK.

B cnyudae BbIsSIBICHMS AOMYIIEHHBIX OMEYaTOK U (WJIKM) OIIKMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNUS MYHULIMITAIBHOM YCIYTH TOKYMEHTAaX JOKHOCTHOE JIULO Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a TPEIOCTaBICHUE MYHHULHUINAIBHON YCIyrHM, OCYLIECTBISET
UCIIPaBIICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMAIOMUN 5 pabounux JHEH C
MOMEHTA PETUCTPALIUN COOTBETCTBYIOIIETO 3asIBICHUS.

B ciydae orcyTcTBHs oneyaTok U (WIK) OMIMOOK B TOKYMEHTaX, BRIIAHHBIX B PE3YJIbTATE
MPEIOCTABICHUS] MYHULIUITAILHON YCIIYTH, JOJDKHOCTHOE JIMIO CTPYKTYPHOTO MOJPa3aeICHUs
YIOHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHUIMNAIBbHON YCIyry,
MUCBMEHHO COOOIIaeT 3asBUTEN0 00 OTCYTCTBHHM TAaKUX ONEYATOK M (WIHM) OMIMOOK B CPOK, HE
MIPEBBIIAOIINIA 5 pad0YNX JHEH ¢ MOMEHTA PETUCTPALINN COOTBETCTBYIOIIETO 3asIBIICHUS.

PesynapTaTroMm agIMUHUCTpAaTUBHOM MpoUEAyphl SBJISETCS BblAaya (HampaBlIEHUE)
3asIBUTEJII0 MCIPABICHHOIO B3AMEH PaHEE BBIJAHHOTO JOKYMEHTA, SIBJIAIOIIETOCS pe3yJbTaTOM
MPEIOCTABICHUSI MyHUIIUNIAIBHON yCIyTH, Wik coobiieHne 00 OTCYTCTBUM TaKMX ONEYATOK U
(vn) OIHOOK.

4. ®opMBbI KOHTPOJISI 32 MCNOJIHEHHEM aIMUHUCTPATHBHOIO perjiamMeHTa

4.1. Tlopsaok OCYIIECTBJIECHHS TEKYIIETrO0 KOHTPOJS 3a COOJIFOJCHHEM M HCHOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMU IIOJIOKCHUH PpErlaMeHTa U HMHBIX HOPMATUBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MyHUIIMIIATILHON YCIIyTH,
a TaK)Ke IIPUHATUEM UMHU PELICHUM.

JIOJDKHOCTHBIE JIMIIa, MYHULUIAJIBHBIE CIIyXKallWe, Y4acTBYIOIUE B IPEIOCTABICHUHU
MYHUIUIIATIBHON YCIYyTH, PYKOBOJICTBYIOTCS IOJIOKEHUSIMU HACTOsILIEro Periiamenra.

B 1OMKHOCTHBIX pErilaMeHTax TOJDKHOCTHBIX JIML, YYacTBYIOLUIMX B IPEAOCTABICHUHU
MYHHMIMINAIBHOW YCIYTH, OCYIIECTBISIOUIMX (YHKIMH MO MPEAOCTaBICHUIO MYHHUIMIIAIbHON
YCIIYTH, YCTaHABIUBAIOTCA JOJDKHOCTHBIE
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00s13aHHOCTH, OTBETCTBEHHOCTh, TPEOOBaHNUS K 3HAHUSM U KBATM(DUKAIINH CIICIIUATHICTOB.

JIOJDKHOCTHBIE JIMLIa OPTaHOB, YYaCTBYIOLIUX B MPEAOCTABICHUH MYHUIIMIAIIbHON YCIIyTH,
HECYT TNEpPCOHAJIbHYI0 OTBETCTBEHHOCTh 32 HCIIOJHEHHE AaJIMHHHCTPATUBHBIX NPOLEAYyp U
coOJIIOJICHNE CPOKOB, YCTAHOBJIEHHBIX HacTosimuMm Permamentom. [lpu mnpenocraBieHuun
MYHUIMITAIGHOW YCIYTH TPaXJTaHWHY TapaHTHPYETCS IMPaBO Ha TOJydeHUE HHQPOPMAIUH O
CBOHX TpaBax, 0053aHHOCTSAX U YCIOBUSX OKa3aHUS MYHUIIUITAILHON YCIIYTH; 3alIUTy CBEJACHUMN
0 MEPCOHANTBHBIX JAHHBIX; YBAKUTEIHPHOE OTHOIICHUE CO CTOPOHBI JOKHOCTHBIX JIHII.

Tekymuii KOHTPOJAb W KOOPAMHALMS TOCIEAOBATEIbHOCTH ACHCTBUH, OMPEACICHHBIX
aJIMMHHUCTPATUBHBIMU  TPOLEAYypaMH, TIO TMPEAOCTaBICHUIO MYHHIMIIATBHOW  YCIYTH
JNOJDKHOCTHBIMU ~ JIMIIAaMHU  yTIOJHOMOYEHHOTO  OpraHa  OCYIIECTBISIETCS  MOCTOSIHHO
HEMOCPEACTBEHHO JOJHKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa IyTeM MpPOBEICHUS
MIPOBEPOK.

[IpoBepky MOJHOTHI U KauecTBa MPEAOCTABIICHUS MYHULMIAIBLHON YCIYTd BKIIIOYAIOT B
ceOsi TMpoBeIEeHHWE TPOBEPOK, BBHISIBICHHE M YCTPAHEHUE HAPYIICHUH TIpaB 3asiBUTEICH,
paccMOTpeHHe, TPHUHITHE PENICHWH W IOATOTOBKY OTBETOB HA OOpalICHHS 3asBUTEICH,
coJlepKalluX KajnoObl Ha JeiicTBus (Oe3neHCTBUE) M pEHIEHMs] JIOJDKHOCTHBIX — JIUI]
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEA0CTABICHUE MYHULIUITAILHON YCITyTH.

4.2. Tlopsimok W MEPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MTOJTHOTHI ¥ Ka4€CTBa MPEO0CTABICHHS MyHHUITUTIATBHOM YCIYTH, B TOM YHUCJIE MOPSAIOK U (hOPMBI
KOHTPOJIA 32 TIOTHOTOW W Ka4€CTBOM IMPE0CTABICHHS MYHHUITUTIAIBHON YCITyTH.

KoHTposnb 3a mOTHOTOM U Ka4yeCTBOM MPEAOCTaBICHHUSI MYHHUIIMTIATBHON yCIyTH BKIIOYAET
B ce0s MPOBEICHNE TUTAHOBBIX U BHETUIAHOBBIX MPOBEPOK.

[11aHOBBIE U BHEIJIAHOBBIE MPOBEPKU MOTYT MPOBOAUTHCA TJIABOM, 3aMECTHTENEM TJIaBBl,
KYpPUPYIOIIMM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPbIA MPEeIOCTaBIsAE€TCS MYHHULHUIATbHAS
yciyra.

[IpoBeneHue  MIAHOBBIX  MPOBEPOK, TIMOJHOTHI W KAauecTBa  MPEJOCTaBICHUS
MYHUIIMITAILHOW YCIIYyTH OCYIIECTBIIICTCS B COOTBETCTBUU C YTBEPXKICHHBIM I'paUKOM, HO HE
pexe OJTHOTO pa3a B To/I.

BuemianoBbie MPOBEPKHU MPOBOAATCS MO OOpAIIEHUAM IOPUANYECKUX U (PU3UUECKHUX JUIL C
Kajo0aMM Ha HapyIIeHWEe WX TIpaB W 3aKOHHBIX HMHTEPECOB B XOJIE TNPEIOCTABICHUS
MYHUIIMTIAJILHON YCIIYTH, @ TaK)KE Ha OCHOBAHHWH JOKYMEHTOB M CBEJCHHUH, YKAa3bIBAIOIINX Ha
HapyIlIeHUEe UCTIOHEeHUs PerimamenTa.

B xo/1e mi1aHOBBIX U BHETNIAHOBBIX MPOBEPOK:

MpoBepsieTCs] 3HaHWE OTBETCTBEHHBIMHU JIMIIAMHM TpeOOBaHUU HacTosimero Perimamenra,
HOPMAaTUBHBIX TIPAaBOBbIX AaKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHUS K MPEJOCTABICHHUIO
MYHULHUIAIBHON YCITyTH;

IpOBEPSIETCS cOOJII0IcHHE CPOKOB u IOCIIEIOBATEIIFHOCTH HCIIOTHCHUS
aMUHUCTPATUBHBIX MPOLIEAYD;

BBISIBIIIIOTCSL HapyIICHWs] TIpaB 3asBUTENICH, HEJOCTATKH, JOMYIIEHHbIE B XOJE
MPEAOCTABIICHUS] MYHHUIIUTIAIIBHON yCITyTH.

4.3.  OTBETCTBEHHOCTb JOJIKHOCTHBIX JIA1L oprasa, IIPEAOCTABIIAIOIIETO
MYHUIIMNIAJIBHYIO  yCIYTy, 3a pemeHus ¢ jaeictBus  (Oe3aeiicTBue), NpPUHUMAaeMbIe
(ocyriecTBIsIEMbIE) UMH B XOJI€ TIPEIOCTABICHUS MYyHHUITUTIATLHON YCIYTH.
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Ilo pe3ynapTaram NpOBEAECHHBIX MPOBEPOK B CIy4Yae BBISIBJICHUS HAPYLICHUS MOpPsJIKa
MPEIOCTABICHUSI MYHUIMIIAIIbHOW YCIIyTH, MPaB 3asBUTEJIC BUHOBHBIE JIMILIA MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit ®denepauuu, Hu
MPUHUMAIOTCSI MEPHI IO YCTPAHEHUIO HAPYILICHHUIA.

JIOMKHOCTHBIE JMIIa, MYHUIMIMAIbHBIE CIy)KalllMe, YYacCTBYIOIIME B IPEIOCTABICHUHN
MYHULHUIAJIBHON YCIyrHM, HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a NPHUHATHE PELICHUS U
neiictBus (6e3aeiicTBIE) MPH MPEIOCTABICHUN MYHUIIUIIAILHON YCITyTH.

[lepcoHasibHast OTBETCTBEHHOCTh YCTAHABIMBAETCA B JIOJDKHOCTHBIX PErJaMEHTax B
COOTBETCTBUH ¢ TpeOOBaHUSIMU 3aKOHOIaTeNbCcTBAa Poccuiickoit Meneparuu.

4.4. TlomoxkeHus, XapakTepu3yrolue TpeOOBaHUS K TOPSAAKY W (GopmMamM KOHTPOIsS 3a
MPEAOCTABIICHUEM MYHHUILIMIIAIBHOW YCIyrM, B TOM YHCJIE€ CO CTOPOHBI TpPaKJaH, HX
00BETMHEHUH M OpTaHU3ani

KoHTponbs 3a mpenocraBieHHEM MYHHIMIIAIBLHOW YCIYTH OCYHICCTBISCTCS B (opme
KOHTPOJIS 3a COOI0ICHHEM IIOCJIEIOBATCILHOCTH JIeHCTBHIA, ONPEAECIEHHBIX
aIMUHUCTPATUBHBIMU TPOLIEAYPAMHU O MCIOJTHEHUIO MYHUIMNAIBHON YCIYTHU, U MPUHSITHEM
pelieHui TOJDKHOCTHBIMH JIMIIAMH, ITyTEM MPOBEIACHUS MPOBEPOK COOIOACHHUS U MCTIOTHEHUS
JOJDKHOCTHBIMHU  JIMIIAMUA ~ YIIOJIHOMOYEHHOTO OpraHa HOPMaTUBHBIX IPaBOBBIX aKTOB
Poccuiickoit @enepanuu, Bnagumupckoii o0iacTu, a Takke moyiokenuii Pernamenta.

[TpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAIEHUIO TpaKIaHWHA WU
OpraHu3alMH.

[Mopsimox ¥ GopMBI KOHTPOJSI 32 TMPEJOCTABICHHEM MYHUIIUIAIBHON YCIYTH TOJIKHBI
OTBEYATh TPEOOBAHUIM HENPEPHIBHOCTH U ACHCTBEHHOCTH (3P PEKTUBHOCTH).

I'paxmane, ux 0OOBEAMHEHHS M OpPraHU3AIMU MOTYT KOHTPOJHMPOBATH IMPEIOCTABICHUE
MYHUIIUITAILHOW YCIYTH TyTEM IMOJIyYCHHS TUCBMEHHON U yCTHON WH(GOPMAIIUU O pe3yIbTaTax
MPOBEICHHBIX MPOBEPOK U MPHUHSATHIX MO pe3yJibTaTaM MPOBEPOK MEPax.

5. JlocyneOnblii (BHecyaeOHBII) MOPAAOK 00KAJOBAHUS PellleHUi U TelcTBUH
(0e3neiictBus) Axmunuctpaunu, MO®LL, opranuzanuii, ykazanupix B yactu 1.1
cratbu 16 @egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NpeaoCTABJIEHHUS TOCY1aPCTBEHHbIX H MYHHIMIAJIbHBIX YCIYI», a TAKKe UX
AOJKHOCTHBIX JINIL, MyHUIMNAJIbHBIX CJIYKALIHX, PA0OTHHKOB.

5.1. 3asgBuTeNb MOXET OOPATUTHCA C KANOOOW Ha pelleHus u aeiicTBus (Oe3nelicTBue)
yHoJHOMOYEeHHOTro opraHa, M®II, opranuzaunuii, ykazaHHelx B dYactu 1.1 ctarbu 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuud MpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», & TAK)KE X JTOJDKHOCTHBIX JIUI, MYHUIIUIIATbHBIX
CITy’KallluX, pa0OTHUKOB, B TOM YHCJIE B CIEAYIOUINX CITydyasx:

1) HapylmieHWe CpoKa pErucTpaluy 3ampoca  3asBUTENS O  IPEIOCTABICHUU
MYHHIMIIAJIBHON yCIIyTH, 3allpoca, yKazaHHOro B ctaTthe 15.1 denepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MPEIOCTABIECHUS TOCYJIApPCTBEHHBIX U
MYHUIIUTNIATBHBIX yCIyT» (nanee - Deaepanbhblii 3akoH Ne 210-D3);

2) HapylIIeHHE CpOKa MPEeAOCTABICHHS MYHHUIIMNAIBLHOW yciIyru. B ykazaHHOM ciydae
nocyneoHoe (BHeCyneOHOe) 00kaloBaHWE 3asiBUTEIEM PEIICHUW W ACHCTBUN (Oe31eiCTBUA)
M®II, paGornuka M®I] Bo3moOxkHO B cimyuae, eciau Ha MOLI, pemenuss u aeicTBus
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(Oe3neiicTBUE)  KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHa  (YHKIHMS 1O  MPEJOCTaBJICHUIO
MYHUIIUTNAJIBHON yCIYTH B MOJHOM 0OBEMe B MOpPSAKE, ONMpeeeHHOM 4acTeio 1.3 crarbu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HHPopManuu JHOO OCYIICCTBICHHS
NEHCTBUH, MpenCTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoit ~®enepanvii, HOPMATHBHBIMU IPAaBOBBIMH  aKTaMH
Bnagumupckoit o0nactv, MyHUIMNAIbHBIMM TPABOBBIMHM AaKTaMH JJs MPEIOCTaBIICHUS
MYHHIMIIAILHON yCITyTH;

4) oTka3 B TMpueMe JOKyMEHTOB, NIPEJOCTAaBIEHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATHUBHBIMHM TPaBOBBIMU akTamu Poccuiickoit ®exepanui, HOPMAaTUBHBIMH IPABOBBIMU
aktaMu Brnaaummupckoit o0nacTu, MyHUIIUNIAIHHBIMU TIPABOBBIMU aKTaMU JJIsl TIPEIOCTABICHUS
MYHHIIUITATLHON YCITyTH, Y 3asiBUTEIIS;

5) oTka3 B MpPEIOCTaBICHWU MYHHIMIIAIBHOM YCIyTH, €CIM OCHOBAaHHS OTKa3a HeE
peIyCMOTPEHBI (efepalbHbIMA 3aKOHAMHU U TIPUHITHIMH B COOTBETCTBUU C HUMH HHBIMHU
HOPMAaTHBHBIMU TpaBOBbIMU akTamu Poccuiickori ®Denepanuu, 3aKOHAMU W HHBIMHA
HOPMATUBHBIMH TTPABOBBIMU aKTaMH BlaguMHUpCKod 00JIacTH, MyHUITUTAIEHBIME MTPABOBBIMHU
aktaMu. B ykazaHHOM ciy4ae nocyneOHoe (BHecyaeOHOe) 00)aoBaHUE 3asBUTEIIEM PEIICHUN
u neiictuii (6e3nerictBusi) M®II, paboranka M®I[ Bo3mMoxHO B ciydae, ecniu Ha MOII,
pemieHuss W JAeWcTBUS (Oe3MeHCTBHE) KOTOPOro OOXKAaIyrOTCS, BO3JIOKEHa (YHKIHS TI0
MPEOCTABICHUI0O MYHUIMIAIBHON YyCIyTd B TOJHOM OOBEME B TMOPSJIKE, OIpeleIeHHOM
yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asIBUTEINS MPH MPEAOCTABICHUNA MYHHIIMIIATBLHONW yCIIyTH TUIATHI, HE
NPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  NpaBOBbIMM  akTtamMu  Poccuiickon ~ denepauuu,
HOPMATUBHBIMH TIPABOBBIMHU aKTamMH BraguMupckod 00J1acTH, MyHUIIUIAIBHBIME MTPABOBBIMU
aKTaMU;

7) oOTKa3 YIOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOIO JIMLA YIIOJIHOMOYEHHOI'O OpraHa,
M®II, paborHuka MO®II, opranuzauuii, OpeIyCMOTpPEHHbIX uyacTbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B MCHPABIECHUU JOMYLICHHBIX HWMU
OMEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHHUIHMIIAIBHON YCIyTH
JOKYMEHTax JM0O0 HapylleHHWE YCTaHOBJIEHHOTO CpOKa TaKWX HCIpaBieHUd. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) o0XaloBaHHE 3asBHUTENIEM pEIICHUH ©  JeHCTBHUM
(6e3neiictBusi) M®DII, padoraunka M®I] Bo3mMoxHO B ciydae, eciiu Ha MOILI, pemenus u
neiictBus (0e3AeHCTBUE) KOTOPOTO O0XKaNMyrOTCs, BO3NIOKEeHA (YHKIUS MO MPEIOCTABICHUIO
MYHHIIMIIAJFHONW YCIYTH B MOJHOM 0O0beMe B MOpsIKE, OMpeesieHHOM 4acThio 1.3 ctatbu 16
®epnepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpsSAKa BbIIa4d JOKYMEHTOB TIO  pe3yJibTaTaM
MPEIOCTABICHUS] MYyHHUIIUTIATHHON YCITyTH;

9) MpPHOCTaHOBJIEHUE MPEJOCTABICHUS MYHHULMIAIBHOW YCIyTH, €CIH OCHOBaHUS
IPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUU
C HUMH WHBIMM HOPMAaTHBHBIMM INpPaBOBBIMH akTamMu Poccuiickor ®Penepanuu, 3aKOHaMH H
WHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMU BiaauMupckoil o00JiacTv, MYHHIUATHHBIMU
MpaBOBBIMU aKTaMU. B yka3zaHHOM ciiydae JjocyaeOHoe (BHecyaeOHOe) o00KalloBaHHE
3asiBUTEJIEM pelieHui u nerctuid (0e3aeiictBust) ML, paborarka M®I] Bo3MoxHO B citydae,
ectn Ha MOILI, pemienus u geictBus (0e3AEMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0)KEHA
GYHKIUS O TPEJOCTaBICHUIO MYHHIIMIAIBHOW YCIyrH B TOJHOM O0BbeMe B MOPSIKE,
onpeaeneHHoM yacTbio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3.
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10) TpeboBaHue y 3asiBUTENS IPH MPEIOCTABICHUN MyHHIIUIIAIBHON yCIYTH TOKYMEHTOB
Wi UHPOPMALUU, OTCYTCTBHE W (MJIHM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUChH IPH
[IEpBOHAYAJIbHOM OTKa3e B IMpPHEME JOKyMEHTOB, HEOOXOIUMBIX Ul TPEAOCTaBICHUS
MYHHUIIUTIAIBHON yCITyTH, MO0 B MPEIOCTAaBICHUN MYHHIWIAIBLHOW YCIIyTH, 32 UCKIIOYEHUEM
CJIy4aeB, MPeyCMOTPEHHBIX TyHKTOM 4 vactu | crateu 7 @enepanbHoro 3akoHa Ne 210-03. B
yKa3aHHOM CiIydae Jocye0Hoe (BHECY1e0HOE) 00KaTOBaHUE 3asiBUTEIIEM PEIICHUA W TCUCTBUI
(6e3neiictBuss) M®II, padorHuka M®I] Bo3moxHO B ciydae, ecnu Ha MO®ILI, pemenus wu
neictBus (0e3elCTBUE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (PYHKIUS IO IPEIOCTABICHUIO
JaHHOW MYHHUIIMIAIBHON YCIYTH B TOJHOM OOBEME B MOPSAIKE, OMPENEICHHOM 4acThio 1.3
ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mogaercs B MUCbMEHHON (hopMe Ha OYMa)KHOM HOCHUTEIE, B AJIEKTPOHHOU
¢dopme B ymonHoMO4eHHBIH oprad, MOILI, nubo B Anmunuctpanuio Braaumupckoit ob6macti,
spisttomeiics yupeautenem MOIL[ (manee - yupenurens MO®IL]), a Takke B OpraHu3aiuu,
npexycMorpernbie 9actbio 1.1 cratem 16 ®DemepanpHoro 3axkona Ne 210-@3. XKamnoOwsl Ha
peuieHus u aevictus (6e3aeiicTsue) padbotHuka M®L] nonatores pykosoauresnto storo MOILI.
XKanobsr Ha pemenuss u aericTBus (6e3neiictBue) M®I[ momarorcs yupeauteno MOPL] umm
JNOJDKHOCTHOMY — JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM aKTOM CyObEKTa
Poccuiickoit ®eneparmu. XKanoObl Ha pemeHus u jelictBus (Oe3aeiicTBue) pabOTHUKOB
OpraHM3allvii, MpeaycCMOTpEeHHbIX 4YacThio 1.1 crateum 16 ®enepanbHoro 3akona Ne 210-D3,
MOJIal0TCA PYKOBOAMUTENSM 3TUX OPTaHU3alIUMA.

Kanoba w©a pemenuss u jedcTBUs  (Oe3leHCTBUE) YHIOTHOMOYEHHOTO OpraHa,,
JOJKHOCTHOTO JIMIIA YTIOJTHOMOYEHHOTO OpraHa,. MyHHIIMIIAJBLHOTO CITYXKAalllero, PyKOBOIUTENS
YIOJTHOMOYEHHOTO OpraHa MOXET ObITh HampaBiieHa 1o noyte, yepe3 M®II, ¢ ucrnonbp3zoBaHuem
MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHONW ceTtu "VHTepHeT", opuIMaIbHOrO caiiTa oprasa,
IIPEIOCTABIIAIOIIEI0 MYHUIMNAIBHYIO YCIyry, €AMHOIO IopTaja TIOCYJapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT JHO0 PErHOHAIBHOTO MOpTaia roCyJapCTBEHHBIX M MYHHIMMAIBHBIX
YCIIyT, a TAKXK€ MOKET OBbITh IPUHATA IPU JTUYHOM MpUEME 3aBUTEISL.

Kanoba Ha pemenust u nevictus (6e3neiicteue) MOIL, paborauka M®IL] moxeT OBITH
HampaBjCHa IO IOYTE, C HCIOJIB30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
"Unrepuer", odumuanpHoro caiita MO®IL], eaumHOro TOpTaza TOCYAApPCTBEHHBIX U
MYHHUIMIATIBHBIX YCIYr JU00 PErHOHAJBHOTO MOPTaja TOCYNapCTBEHHBIX M MYHHUIUIAIbHBIX
YCIIyT, a TaK)Ke MOKET OBbITh IPUHATA MIPU JIUYHOM MpUEMe 3asBUTEINSL.

Kanoba na pemenus u nedctBus (Oe3melicTBHE) OpraHM3aIMid, MPETyCMOTPEHHBIX
yacteio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-P3, a Takke UX paOOTHUKOB MOXKET OBITH
HampaBlieHa MO TOYTe, C HCMHOJIb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
"NuTepHeT", oUIMaTbHBIX CAHTOB 3THX OPTaHU3AIMM, €IMHOTO MOpTaia rocyIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT JHOO PErHOHAIBHOTO MOpTala roCyJapCTBEHHBIX M MYHHMIMIAIBHBIX
YCIIyT, a TAK)K€ MOXKET OBITh MPUHSTA NPU JINYHOM NIPHEME 3asBUTEIIS.

5.3. )KanoObsl Ha pemieHusi, NPHUHATHIE PYKOBOAWTENIEM OpraHa, IPEIOCTaBISIOIIETO
MYHHUIMIIAIbHYIO YCIYry, pPaccMaTpUBAaIOTCSI HENOCPEACTBEHHO PYKOBOIMTENIEM OpraHa,
MIPEIOCTABJIAIOIIEr0 MyHUIIMIIATIBHYIO YCIYTY.

5.4. Kanoba moimKHa cOepkKaTh:
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1) HauMEHOBaHUE  UCIHOJHUTEIBHO-PACHIOPSAUTEILHOTO  OpraHa  MYHHUIMIAJIBHOTO
o0pa3oBaHMs, JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOTO OpraHa WM MYHHUIUIAILHOTO
ciyxatero, M®LI, ero pykoBonutenst u (win) pabOTHHKA, OpraHU3aLUil, MPELyCMOTPEHHBIX
yactbto 1.1 crateu 16 @enepanbHoro 3akona Ne 210, ux pykoBoauTenei u (uiu) pabOTHUKOB,
pelieHus u aencteus (6e3aeicTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dammmro, UMs, OTYECTBO (TTOCIEAHEE - IPH HAIMYNHN), CBEJICHUS O MECTE KHTEIIbCTBA
3asiBUTENS - GPU3UYECKOTO JIMLA 100 HAMMEHOBaHUE, CBEACHHS O MECTe HaXOKJICHUS 3asiBUTENSA
- IOpUIMYECKOTO JIMIIA, a TaKke HoMmMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
ANEKTPOHHON MOYTHI (IPH HAIMYUH) U MOYTOBBIN apec, M0 KOTOPBHIM JOKEH ObITh HAIpaBlieH
OTBET 3aBUTEIIO;

3) cBemeHuss 00  oOXaJdyeMbIX  pelIeHUAX W jAelicTBuax  (Oe3melcTBUN)
YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIIA,  YIOJHOMOYEHHOTO  OpraHa, JH0o
MyHULUNansHoro ciyxamiero, M®I[, padornuka M®L], opranuzanuii, mnpesycMOTPEHHBIX
yacteio 1.1 crateu 16 degepanbroro 3akona Ne 210-D3, ux paOOTHUKOB;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U JEUCTBUAMHU
(6e3neiicTBMEM) YIIOJIHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa
WM MyHUIMIAIbHOTO ciysamiero, M®LI, padotauka M®L, opranuzauuii, npeaycMOTPEHHBIX
gacTteio 1.1 crareu 16 ®denepanbHoro 3akoHa Ne 210- @3, ux paOOTHUKOB. 3asIBUTEIEM MOTYT
OBITH TPEJICTABIICHBI JOKYMEHTHI (MIPU HAIMYWHN), TTOATBEPKIAIOIINE JTOBOJBI 3asABUTEIS, JTHOO
UX KOIHU.

3asgBUTENb UMEET MPaBO Ha MOJy4yeHHe MHPOPMAIUU U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUS U PaCCMOTPEHUS KaTOOBI.

5.5. OcHoBaHWeM nnsi Hayala MPOUEAYpPhl JTOCYAeOHOTO OO0XalOBaHUS SBISETCS
MOCTYIIJICHUE >KanoObl 3asBuTeNsl. Perucrpanus anoObl OCYIIECTBIISETCS YIOJIHOMOYEHHBIM
CMELMAIUCTOM  YNOJHOMOYEHHOIO  oprasa,.  pabotHukamMu  MO®L],  opranuzaunui,
peaycMOTpeHHBIX YacThio 1.1 cratem 16 @epepanbHoro 3akona Ne 210- @3 B TeueHue Tpex
JTHEW CO THA €€ MOCTYIICHUS.

Kamoba, mocrynuBmias B ymoiaHOMO4YeHHBIM opraH, M®ILI, yupeaguremro MOILI, B
OpraHu3zaluy, npeaycMoTpeHHbie dacTeio 1.1 crateu 16 denepanbHoro 3akona Ne 210- D3,
MOJJIC)KUT PACCMOTPEHUIO B TEUEHHUE MATHAALATH pabOuYMX JHEW cOo JHS ee perucTpaluu, a B
ciydae  OOXaJoBaHHMS ~ OTKa3a  yNOJHOMOYeHHOro  opraHa, M®Il, opranuzamnui,
MpeaycCMOTpEHHbIX YacThio 1.1 cratbm 16 Hactosimero @enepanbHoro 3akoHa Ne 210-D3, B
npreMe JOKYMEHTOB y 3asBUTENs JIUOO B UCTPABICHUH JOIMYIICHHBIX OMEYaTOK U OMIMOOK WU
B Cily4ae O00KaJOBaHHWs HApPYIICHHS YCTaHOBJICHHOTO CPOKa TaKUX MCIPABICHUHN - B TeUEHUE
MATU pabouuX THEH CO AHS €€ PerUCTPalUu.

5.6. B ciyuae ecnu B ao0e He yKazaHbl (haMUIINs 3asBUTENIS, HAITPABHUBILETO JKaNo0y, U
MOYTOBBIH ajJpec, M0 KOTOPOMY JIOJKEH OBITh HAaIpaBlIeH OTBET, OTBET Ha kaslo0y HE aeTcs.

Ecnu B ykazaHHOH xano0e copepkaTcsi CBEACHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPILIEHHOM IPOTHUBOIIPABHOM JESHUHM, a TaKXKe O JHUIE, €ro IOAr0TaBIMBAaIOLIEM,
COBEpUIAIOIIEM WJIM COBEpPIIUBIIEM, Xajlo0a MOJJIEKUT HANpPaBICHUIO B TOCYJapCTBEHHBIM
OpraH B COOTBETCTBUU C €70 KOMIIETEHIUEH.

JomxHocTHOE NH1I0, paOOTHUK, HaJeJIEHHbIE TOJHOMOYHIMH [0 PACCMOTPEHUIO Kajnod B
COOTBETCTBUM C IyHKTOM 5.2 HACTOSLIETO aJIMUHUCTPATUBHOTO pErJIaMEHTa, NMPHU MOIYyYECHHUH
&KaJlo0bl, B KOTOPOM COJEpKATCs HELIEH3YpHBIE JTM00 OCKOPOUTENbHbBIE
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BBIPAXEHUSI, YTPO3bI KU3HU, 3J0POBBIO0 U UMYIIECTBY JOJKHOCTHOTO JIULIA, & TAKXKE YIEHOB €ro
CEMbH, BIIpaBE OCTaBUTH Kajio0y Oe3 OTBeTa IO CYIIECTBY IOCTaBJICHHBIX B HEM BONPOCOB U
COOOIIUTH 3aBUTEIIO O HEJOMYCTUMOCTH 310yHOTPEOICHHSI IPAaBOM.

B ciyuae ecnu TekcT xanoObl HE MOAJACTCS MPOUYTEHUIO, OHA OCTaBisieTcsl 6e3 OTBETa, O
YyeM B TE€YEHHME CEMM JIHEH CO JIHS PEerucTpaluy >kajo0bl cooOulaeTcs 3asBUTENIO0, €CIIU €ro
dbamMunMs ¥ TOYTOBBIN aJpec MOJAAOTCS MPOUYTEHHIO.

Ecnu oTBeT mo cyliecTBy MOCTaBICHHOTO B ajnoOe BOIMpoca HE MOXET ObITh JaH 0e3
pasriamieHus CBEIECHMUM, COCTaBISIONIMX TOCYAApPCTBEHHYI0 WM HHYIO OXpaHSAEMYIO
(denepaabHBIM 3aKOHOM TaiiHY, B TEUEHHE CEMHU THEH CO THS PEerucTpalyu *KaloObl 3asBUTEIIO,
HamnpaBUBIIEMY JKanolOy, cooOIIaeTcss O HEBO3MOXKHOCTH JaTh OTBET IO CYILIECTBY
IIOCTABJIEHHOTO B HEH BOMpOca B CBSA3M C HEJOIYCTUMOCTBIO pa3IVIAllIEHUs] YKa3aHHBIX
CBEJICHUM.

B ciyudae, eciam TeKCT KaynoObl HE TO3BOJIIET OMPEICIUTh CyTh OOpAIlIeHHs 3asBUTEI,
OTBET MO CYIIECTBY JKAJIOObI HE JaeTcs, O YeM B TEUCHHE CEMHU JHEH CO JHS PETUCTpAIud
JKaJIO0BI COO0IIAETCS 3aIBUTEIIO.

B ciyuae eciu B xanobe obxkanmyercs cyfeOHOe pelnieHre, Takas kaaoda B TeUeHUe CEMU
THEl co JHS €€ pEerucTpaluy BO3BPAILAETCS 3asBUTENI0, HAMpaBUBIIEMY Kainoldy, ¢
pa3bsICHEHHEM TMOPsiIKa 005KaJ0BaHUS JAHHOTO CyAe0HOTO PEIICHUS.

Ecnu B xanobe conep>KUTCs BOMPOC, HA KOTOPBIA 3asiBUTENIO HEOJAHOKPATHO JaBaJHCh
MUCHbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3U C paHEe HAIMPABISIEMBIMU Kajg00aMu, U TIPU 3TOM B
*ano0e He MPUBOJSATCS HOBBIC JOBOIBI WM OOCTOSITENLCTBA, JOJDKHOCTHOE JIUIO, paOOTHHK,
HAJ/ICJICHHBIE TIOJTHOMOYHMSMHU TI0 PAaCCMOTPEHHUIO >XKajo® B COOTBETCTBHM C ITYHKTOM 5.2
HACTOALLIET0  aJMHUHUCTPATUBHOIO  pEIVIAaMEHTa,  BIpPaBe  IPHUHATH  PEIIEHUE O
0€30CHOBATEILHOCTH OYEPEJHOW KanoObl W NPEKpPALIEHUHM IEPENUCKU C 3asBUTEIEM 110
JTAHHOMY BOTIPOCY TIPH YCJOBHHM, YTO yKa3zaHHas jkajnoba W paHee HampaBisieMble XaIOObI
HAOpaB/ISJIUCh B OJMH M TOT € YIOJHOMOYEHHBIH OpraH WJIM OJHOMY M TOMY K€
JOJKHOCTHOMY Jinily. O JaHHOM PELleHUH YBEIOMIISETCS 3asBUTENb, HAIIPABUBIIHIM Kano0y.

5.7. Tlo pesynapTaTaM pacCMOTPEHHUS KaJIOObl TMPUHHUMAETCS OIHO W3 CIEIYIOIINX
pELICHMI:

1) xanoba ymoBIETBOpSETCS, B TOM uucie B (opMe OTMEHBI MPHUHITOTO pEIIeHus,
UCIIPaBIICHUS JOMYIIEHHBIX OMEYAaTOK M OMIMOOK B BBIIAHHBIX B pe3yjbTaTe MpPEeIOCTaBICHUS
MYHULUIAIBHON YCIyrd AOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEXHBIX CPEJICTB, B3UMaHUE
KOTOpPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IPaBOBBIMH akTaMu Poccuiickonn Penepaunuu,
HOPMATHUBHBIMU TPAaBOBBIMH aKTaMu Bragumupckoir 00JacTH, MyHUIIUIAIBHBIMH MTPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUH KaJI00bl OTKA3bIBAETCSI.

5.8. OcHOBaHMSMM JUIsl OTKA3a B yAOBJIETBOPEHUH KaI00bI SBIISIOTCSA:

1) mnpuszHaHue TmpaBOMEpPHBIMM pelieHus u  (uiau) jaedctBuil  (O6e3neiicTBHs)
YIIOJIJHOMOYEHHOT'O OpraHa, JOJKHOCTHBIX JIML], MyHUIIUIAIbHBIX CIY>KAIKUX YIOJHOMOYEHHOIO
oprana, M®II, paborauka M®II, a Takxe opraHu3anmii, MpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanpHoro 3akoHa Ne 210-D3, unu ux paOOTHHKOB, YYAaCTBYIONIUX B MPEIOCTABICHUN
MYHULUIAIBHON YCITyTH,

2) Hanu4yue BCTYMHUBIIETO B 3aKOHHYIO CHIIy pELIEHHS cyJa MO Kalobe O ToOM ke
MpPEAMETE U 110 TEM K€ OCHOBAHHUSIM;

3) mogaya >kanoObl JUIIOM, IIOJIHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanun.
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5.9. He mno3gHee nHS, cleAyloLIEro 3a JHEM MPHUHITHUS pEIIECHUs, 3asBUTEII0 B
MUCbMEHHOW (opMe U MO JKEJaHWIO 3asBUTENS B DIIEKTPOHHOM (opMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaXx pacCMOTPEHMS KaJlOOBI.

B ciydae nmpu3HaHus »kano0bl NOJIEXKAIEH yA0BIETBOPEHUIO B OTBETE 3asIBUTEIIO 1AETCs
nHpopmals O JEHCTBHIX, OCYIIECTBISEMBIX YIIOJIHOMOYEHHBIM opraHoM, M®II, nubo
OpraHm3anuel, mpeaycMoTpeHHbIX dacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3, B
LEeIsIX  HE3aMEUINTEIbHOIO  yCTPAHEHWsS  BBIABICHHBIX  HApyLIEHWH TIpU  OKa3aHUU
MYHULUNAIBHON YCIIyIH, a TakKe MPUHOCATCS HM3BUHEHMS 3a JIOCTABJIEHHbIE HEYJ0OCTBA U
yKa3bplBaeTcss MHGOpMAnus O JaJbHEHIIUX MAEHCTBHUSX, KOTOpPbIE HEOOXOJUMO COBEPLIMTH
3asIBUTEIIIO B LEJSX MOJYyYEHUSI MyHUIIUIIAIbHON YCITyTH.

B caydyae mpusHaHus *anoObl HE MOJUIEkKAIIEH YJOBICTBOPEHUIO B OTBETE 3asBHUTEIIO
JAlOTCSl ApryMEHTUPOBAaHHBIE DAa3bsCHEHMS O TMPUYMHAX [PUHATOTO pEILIEHUs, a TaKkKe
nH(popMaLus 0 MOPsIJIKE 005KaT0BAHUS IPUHITOIO PELLICHUS.

5.10. B cnyuyae ycTaHOBIEHUS B XOJ€ WJIM IO pPE3yJbTaTaM PacCMOTPEHUs KaJloObl
IIPU3HAKOB COCTAaBa AJIMUHUCTPATUBHOTO IMPABOHAPYIUEHUS WIH NPECTYIUICHUS JOJKHOCTHOE
JMILO YTNOJHOMOYEHHOIO OpraHa, paOOTHHK, HAJEJCHHbIE NOJTHOMOYMSIMM IO PACCMOTPEHUIO
Kajmo0 B COOTBETCTBMM C IIYHKTOM 5.2 HAcTOSILEro aJIMUHHCTPATUBHOIO pPETIAMEHTA,
HEe3aMeUIMTEIbHO HAIPABIIAIOT UMEIOLUECS MaTepUaIIbl B OPTaHbl IPOKYPaTYpBHI.

5.11. 3asgButenu BrpaBe 00XaloBaTh pEIICHUS, MPHUHATbIE NPU IMPEIOCTABICHUU
MYHULUOAIBHON YCIyrH, JAeHcTBHUs (Oe31eHCTBHE) MOJKHOCTHBIX JIML, MYHHUIMIIAIbHBIX
CITy’KaIllUX YIOJHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX Jull M®LI, paGOTHHKOB OpraHHU3auui,
npeaycMoTpeHHbIX 4acTbio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210- @3, B cynebHOM
MOPSIIKE B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepannu.

5.12. [TonoxxeHHs HACTOSIIEro pas3zelia, yCTaHABIUBAIOLIUE MOPSAIOK PaCCMOTPEHUS
XKaJo0 Ha HapyLIeHHUs NpaB TpakJaH M OpPraHU3alUi MPH NPEJOCTABICHUM MYHULUIAIbHON
YCIIyI'H, HE pPACIPOCTPAHSIOTCS Ha OTHOILIEHUS, perynupyemble dDenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiaKe pacCcMOTpeHUs oOpameHuii rpaxmaan Poccuiickoit
denepauumy».



31

[Tpunoxenue 1 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma 3asBiIeHNs

B apmunucrpanuio IleTymmHCcKoro cenbekoro

MOCEJICHUS
oT
(®UO Pusmueckoro numa)
(®UO pykoBoaUTENS OPraHU3ALNN)
(anpec)
(KOHTaKTHBIN TenedoH)
3ASIBJIEHUE

HAa a4y NUCbMEHHbIX Pa3bsCHEHUI 10 BONPOCAM NPUMEHEHU s
MYHUIIUNAJIbHBIX NPABOBbIX AKTOB 0 HAJIOTax U coopax

[Tpomry naTh pa3bsSCHEHHs 110 BOIPOCY

3asiBUTEID:
(®.N.0., 1omKHOCTH MpeACTaBUTENS (TIOIHCH)
IOpunnueckoro nuna; @.1.0. rpaxaanuHa)

«» 20 . ML.IL



